AJIMUHHUCTPAIIUS APTASIHIICKOIO MYHUIIUIIAJTBHOT'O OKPYT A
YEJABUHCKOM OBJIACTH

HOCTAHOBJIEHHUE

« 07 » amnpenst 202 6 1. Ne 445

c.Aprasm

OO0 yTBEepX ACHUHN AIMUHUCTPATUBHOIO
peryiaMeHTa MpeaoCTaBICHUS
MYHULIUNAIBHON YCITyTH

B cootesetctBUM C PepepanbHbiMM 3akoHamu oT 27.07.2010 Ne 210-93
«O6 opraHunsauum npeaoCcTaBfieHUs rOCYAAPCTBEHHbLIX U MYHULMNAMbHBIX YCAyry,
depepanbHbiM  3akoHOM OT 06.10.2003 N2131-03 «O6 obwmx npuHUMNax
opraHMsaumMm  MecTHOro camoynpasneHuss B Poccunckon  depepaumny,
noctaHoBneHnem [pasutensctea YensdbuHckon obnactmn Ne 293-1 ot 13.12.2010
«O Tlopsigke pas3paboTkm W YTBEPXKOEHUS aOAMUMHUCTPATUBHLIX pPErfiameHToB
NpenoCcTaBfieHns rocyaapCTBEHHbIX YCIyr opraHamy WCMOMHUTENbLHOWM BRacTu
YenabuHckon obrnactny»

agMuHHACTpanus Aprasmckoro myHnununaisHoro okpyra IIOCTAHOBJIAET:

1. YTBepauTh aJAMHUHUCTPATUBHBIA PpEIVIAMEHT NPEJOCTABICHUE MYHULUIAIbHON
yciyru «llepeBos KUIoro NoMemeHus: B HeKUI0€ OMELIEHUE U HEXXUIIOTO MOMEIIECHUS B
’KWJIOE IOMEIIEHNE» HA TEPPUTOPUH APrasiiiCKOro MyHHUIIMIIAIBHOIO OKPYTa.

2. Ilpu3HaTh NOCTAHOBJIEHHWE AaJAMUHUCTPALMHM APrasiicKoro MYHHULHIAJIEHOTO
paiiora ot 02.04.2025 Ne 334 «OO06 yTBepKIE€HWU aJIMHUHHCTPATUBHOTO periamMeHTa
IIPEIOCTABICHUS MYHUIIMIIAIIBHON yciayru «llepeBoa »KWIOro moMeleHrs B HEXKUIIOE WU
HEXWIOIO0 TIOMEIIEHHS B JKWJIOE IIOMEIICHHE» Ha TEPPUTOPHUH  APrasiicKoro
MYHULMIAIBHOTO paiiloHa YTPATUBLIUM CHUILY.

3. Ony0yMKOBaTh HACTOSLIEE MMOCTAHOBJIIEHHE B O(PUIMAIBHBIX CPEICTBAX MAaCCOBOM
uHpOpMaMu M Pa3MECTUTh Ha OQUUUATIBLHOM CailTe aJAMUHUCTPALMH ApPTrasiicKoro
MYHUIUTIATBHOTO OKpYTa.

4. KoHTpOJIb MCHOJHEHUSI HACTOSLIETO MOCTAHOBJICHUS BO3JIOXKHUTh Ha 3aMECTHUTENs
I'naBel, npencenarens Komurera 1o ynpaBiieHUIO UMYILECTBOM C.B. Kocapesa.

5. Hactosiiee nocTaHOBJIEHUE BCTYNAET B CUIIy C MOMEHTA OITyOJINKOBAHUS.

I'maBa Aprasuickoro
MYHULIMIIAJIBHOI'O OKpyra N.B. Nmmmos



YTBEPX/IEH:
IIOCTAHOBJICHUEM AJIMUHHUCTPALUU
Aprasuickoro MyHUIIMIAIbHOTO

OKpyTa
or 07.04.2026  Ne _445

AJIMUHUCTPATHBHLIN PETJIAMEHT
IIPEAOCTABICHUS MyHULIUITAIIBHON yCiyru «llepeBoa )Knuiaoro nomenieHus B HeKUI0e
MIOMEILEHNE U HEXKWIIOTO TIOMEILEHUS B KWIOE TIOMEIEHUEY HA TEPPUTOPUNA APrasiiCKOro
MYHULAIIAIBHOTO OKpyra

1. O01Ime moJI0KEHUS
1. TIpeamert perynupoBaHUsS aIMUHUCTPATUBHOTO PETJIAMEHTA.

1.1. AJMUHUCTpaTUBHBIA pErjJaMEHT NPEJOCTABICHHUS MYHULMNAIbHOW  yCIyrd
«IlepeBoa KUJIOTO TMOMEIIECHUSI B HEXHUJIOE MOMEIICHHE M HEXUIOrO TMOMEIICHUS B KUIIOE
MIOMEIIEHNE» Ha TEPPUTOPUU APrasiiicKOro MYHHUITUTIATLHOTO OKpYyTa (/1ajjee COOTBETCTBEHHO -
aJMUHUCTPATUBHBINA PErJIAMEHT, MyHULIMIIAJIbHAS YCIIyra) YCTaHABIMBAET MOPSAOK U CTaHAApPT
MPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

1.2. B cny4ae, ecnu st 00€CICUeHHUST UCTIOIB30BaHUSI TIOMEIICHUSI B KAU€CTBE YKUIIOTO
WIM HEXWIOro TOMEIIeHUs He TpeldyeTrcs NpoBEJeHUE €ro IepeycTpoicTBa, U (MJIN)
MEPEIUIaHUPOBKY, U (WIH) MHBIX paboOT, TOKYMEHT, MPEIyCMOTPEHHBIN 4acThiO 5 HacTOAIIEH
CTaThH, MOJTBEPKAAIONINNA MPUHATUE PEUICHUS O MEPEBOJAE KUJIOTO0 MOMEIICHUS B HEXKHUIIOE
MOMEIIEHNE WM HEXUJIOTO TOMEIICHHUS B JKUJIOE IMOMEIICHHE, SBIISIETCS OCHOBAaHHMEM IS
BHECEHUSI U3MEHEHUI B CBeJIeHUsI EAMHOro rocy1apcTBEHHOTO peecTpa HEABUKUMOCTU. B aToM
Cllyyae YKa3aHHBIM IEpeBOJI CUUTACTCS OKOHYEHHBIM CO JHS BHECEHHS COOTBETCTBYIOLIUX
W3MEHEHUN B CBeJECHHUS EIMHOro0 rocyapCTBEHHOTO peecTpa HEABMIKMMOCTH O Ha3HAYEHUU
TaKoro MOMEIIECHHUS.

1.3. Ilo okOHYaHMM YKa3aHHBIX B YaCTU & HACTOSIIEW CTAaTbU IEpeycTpoucTBa, U (WIIM)
MEPEIUIAaHUPOBKH, W (WJIM) HWHBIX pa0OT 3asBUTENb HAIMPABJISET YBEIOMIICHHE O 3aBEPIICHHUH
yYKa3aHHBIX TepeyCTporcTBa, W (WUJM) TMEpeINIaHUPOBKH, W (WJIM) HHBIX paboT B oOpra,
OCYILIECTBIIAIONINI TEpPEeBOJl MOMEIICHHI, MO0 MECTy HaXOXIACHUS MEepPEeBOJAUMOr0 IMOMEIIECHHUS
HEMOCPEJICTBEHHO JIN0O Yepe3 MHOTO()YHKIIMOHAIBHBIA IIEHTP B COOTBETCTBHH C 3aKIIFOUCHHBIM
MU B ycTtaHoBieHHOM IIpaButenbctBoM Poccuiickoin @enepanin NOPSIAKE COIVIALIEHUEM O
B3aMMOJCHCTBUH. B ciydae nepersiaHupoBKH MOMEIIEHUS K TaKOMY YBEIOMJICHHUIO MPUIAraercs
TEXHUYECKUI TUIAH TOMEIEHHs, B OTHOILIEHHH KOTOPOTO OCYIIECTBICHA MEPEIIaHupPOBKa,
MOATOTOBJIEHHBIN B cooTBeTcTBUU ¢ DenepanbubiM 3akoHOM oT 13 urons 2015 roma N 218-03 "O
rOCYJapCTBEHHON PErucTpaluy HEIBMKMUMOCTH'". 3aBEpLICHUE YKAa3aHHBIX B YaCTU 8 HACTOSALIEH
CTaThbM MEPEYCTPONCTBA, U (WJIM) MEPEIJIAaHUPOBKH, U (WJIM) UHBIX pabOT MOJATBEPKIAETCS aKTOM
MPUEMOYHON KOMHUCCHH, C(OPMHPOBAHHON OpPraHOM, OCYHIECTBISIOUINM MEPEBOJ MOMEIICHHHA
(manee - aKT MPUEMOYHON KOMHUCCHUM). Y TBEPIKIECHNE aKTa MPUEMOYHON KOMHCCHUHU OCYIIECTBIISCTCS
B CpPOK, HE MPEBBINIAIOIIMNA TPUALATH JHEW CO JHSA IOJIYYEHUS OpPraHOM, OCYIIECTBISIOLIUM
IEpEeBOJI TMOMELICHHWM, YKa3aHHOIO B HACTOSLIEW 4YacTu YyBedoMmieHus. I[lepeBox Kuioro
MOMEIIEHUS B HEXWIOE IMOMEIICHUE WM HEXUIIOTO TMOMEHIEHUS B JKWJIOE TOMEIIEHUe, s
OCYIIECTBJICHHUS KOTOpPOTO TpeOOBajIOCh MPOBEIECHUE MEepeyCTpoHCcTBAa M (WJIM) HHBIX PabOT B
COOTBETCTBUU C JOKYMEHTOM, MOJTBEPKAAIOIIMM IPUHATUE PELICHUS O MEPEBOJAEC MOMEIICHUS,
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CUMTAETCS OKOHUECHHBIM CO JHS BHECEHUsS M3MEHEHUW B CBEeACHUS EIMHOro rocyaapCTBEHHOIO
peecTpa HEABMKUMOCTU O Ha3HaueHUM nomeiieHus. [lepeBos KUIOro MOMEIIEHUSI B HEXKUIIOE
MOMEIIEHNE WM HEXUJIOTO TMOMEUIEHUS B JKWJIOE IMOMEIIECHUE, JIJISi OCYIIECTBJICHHUS KOTOPOTO
TpeOOBaJIOCh MPOBEJECHUE TMEPEIUIAHUPOBKU B COOTBETCTBUM C JIOKYMEHTOM, MOJTBEP:KIAIOIINM
MIPUHSATHUE PELIEHHUS O MEPEBO/IE TOMELIEHNUS, CUNTAETCSI OKOHUEHHBIM CO JTHA BHECEHUS U3MEHEHUI
B CBe/icHUSI EAMHOTO rocy1apCTBEHHOTO peecTpa HEJBHXKUMOCTH O TpaHMIaxX U (WiIM) IUIOMIaAn U
Ha3HAYCHUU TAKOTO TOMEIICHHUS WJIM OCYIIECTBJICHHUS TOCYJapCTBEHHOTO KaJacTPOBOTO ydeTa
0o0pa30oBaHHBIX TOMEIIEHUW W TOCYAApCTBEHHON pETrUCTpallMd TMpaBa Ha 0Opa3oBaHHBIC
MTOMEIIEHUS.

1.4. Kpyr 3asBuTEnCH.

MYHI/IHI/IHaHBHaH yciyra MPCaAOCTaBIISICTCA CO6CTB€HHI/IKy IIOMCIICHU B
MHOT'OKBApTHUPHOM JOMC MM YIIOJJHOMOYCHHOMY UM JIMIY (z[anee - BaSIBI/ITCHB).

1.5. TpeboBanus Kk NOpsSAKY UHPOPMUPOBAHUS O MPEIOCTABICHUN
MYHUITUTIAIBHON YCITYTH.

1.1.1. Uudopmarmss o TmopsAKe H YCIOBUSAX WHPOPMHUPOBAHUS IPEIOCTABICHUSI
MYHHUIMIAIBHON YCIYTH NPEI0CTABIISACTCA:

CHEMAIUCTOM OTJeNa apXUTEKTypbl YIIPaBICHUS CTPOUTENBCTBA U APXUTEKTYpBI
aJIMAHUCTPAllMU  APrasiicKoro MYHUIIMOAIGHOTO OKpyra YemsOumHCKOW o0nacté mpH
HEMOCPECTBEHHOM 00OpallleHUH 3asBUTENS WU €ro MPeACTaBUTENS B YIOJTHOMOYEHHBIH OpraH
WIH TIOCPEACTBOM TeJNe(OHHON CBSI3M, B TOM YHCIE IyTEM pa3MelieHHs Ha O(HUIMaTIbHOM
caiiTe yNMOJIHOMOYEHHOTO OpraHa B HH()POPMALMOHHO- TEJICKOMMYHHKAI[HOHHOW CETH
«uTepHer» (manee - argayash.ru);

nyTeM pasMenieHuss B (QeaepanibHOW TOCyAapCTBEHHON HMHPOPMAIMOHHONW CHCTEME
«EuHbIi mopTan rocy1apcTBEHHBIX M MYHUIIUITATBHBIX yeuyT (QyHkumii)» (nanee - EIITY);

yTeEM pPa3MELICHHUs] Ha PETrHOHAIBHOM IOpTaje TOCYJapCTBEHHBIX M MYHHULMIAIbHBIX

yeayr (manee - PIITY), B cioydae eciau Takodl MOpTaa CO3[aH HMCIOJHHUTENBHBIM OpPraHoOM
roCyJapCTBEHHOM BlIacTH CyOBheKTOB Poccuiickoit denepanuu;
MyTeM pa3MelIeHHs Ha MHPOPMAIIMOHHOM CTEHE B MOMEIEHUH YIIOJTHOMOYEHHOTO OpraHa, B
MH(}OPMAaIIMOHHBIX MaTepHraliax (OpoIIOpbl, OYKIETHI, TUCTOBKU, TAMSATKH);

nmyTeM nyOnukanuy HHGOPMAIIMOHHBIX MAaTEPHAJIOB B CPEICTBAX MAaCCOBOM MH(POPMALINH;
MTOCPEJICTBOM OTBETOB HA MMCbMEHHBIE OOpAICHMS;

OpU JUYHOM IIpUEME 3asBUTEIS B TEPPUTOPHAIBHOM OTAeNe O0JaCTHOIO I'OCYIapCTBEHHOIO
aBTOHOMHOTO yupexJeHus: « MHOroQpyHKIMOHAIBHBIA HEHTP MPEJOCTaBICHUs TOCY1apCTBEHHBIX
W MyHHUIMIAIBHBIX ycayr YensOmHCKOW oOiacT» B APrasmickoM MYyHHUIMIIATLHOM OKpYyTe
(manee — MHOTO(GYHKUIMOHANBHBIN 1IeHTp, MDII);

OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH COAEp)KaTh MHPOPMALMI0O O HAUMEHOBAHWUU
opraHa, B KOTOpBIM OOpaTwics 3asBUTENb, (HaMUIMIO, UMS, OTYECTBO (TOCIEnHEe - TpHU
HaJIMYMKM) M JIOJDKHOCTh  CIIELIMANIUCTAa, TpUHSABLIEro Tene@oHHbI  3BOHOK. [lpum
HEBO3MOXXHOCTM  IIPUHABIIETO 3BOHOK  CHELUAJINCTA CAMOCTOSITEIIBHO OTBETUTh Ha
HOCTaBJICHHbIE BOIPOCH! TeNe(OHHBIN 3BOHOK IepeaapecoBbIBaeTCs (IIEPEeBOAUTCS) HA IPYroe
JOJDKHOCTHOE JIMIO WM OOpaTHBILEMYCS TIpaXJaHMHY cooOmiaercss Homep TenedoHa, Io
KOTOPOMY OH MOKET HOJyYUTh HEOOX0IMMYI0 HH(OPMALIHIO.

B ciydae noctyruieHust ot 3asBuTens oOpallleHUs] B TMCbMEHHOM (3JIEKTpOHHOI) (opme
OTBET Ha OOpAIICHHE HANPABISAETCS TAK)KE B MUCbMEHHOHN (JEKTPOHHON) (opMe HE MO3IHEE
30 kaneHAapHBIX JHEH co JHSA peructpauuu oOpameHus. Ilpu HampaBieHMM OTBeTa
yKa3bIBaeTcs JOJDKHOCTh JIMIA, IMOJIMCABILErO OTBET, a Takke (aMuwiusg, UMs, OTYECTBO
(mocnenHee - Npy HATMYUK) U HOMEp Tene(OHa UCTIOTHUTEIIS.



1.1.2. CnpaBoynas mHbOpMaLUs O MECTOHAXOXKICHUH, rpaduke pabdoOThl, KOHTAKTHBIX
TesiehoHaxX YIOJIHOMOUYEHHOI'O OpraHa, aJipece 3J1eKTPOHHON MOYThl YIOJIHOMOUYEHHOIO OpraHa
pa3MmerieHa Ha opUIHAILHOM caiiTe ynoaHoMoueHHoro oprana, EIITY, PIIT'Y.

1.1.3. CnpaBounas mH(popMamus 0 MECTOHAXOXKICHUHU, Tpaduke pabOThl, KOHTAKTHBIX
tenedonax M®DII, ampece snexktponHoit moutel M®I] pasmenieHa Ha opuUIIMATIBHOM CcalTe
MOII.

2. CranjapT npeaocTaBieHUs MyHUIIMITATIbHON YCIyTH

2.1.1. HaumeHOBaHHE MyHULIUTIATBHOM YCIYTH.

HanvmenoBanue MyHMIMNAIbHOW yciyru - «llepeBox >KMIOrO IOMEILIEHHS B HEXKHIIOE
MIOMEIIEHUE M HEXWJIOTO IOMEIIEHUS B JKWIOE IOMEUIEHHE» Ha TEPPUTOPUU APrasiicKoro
MYHHIIMIAIBHOTO OKpYTa.

2.1.2. HaumeHoBaHue oprasa, nmpeaoCTaBiIsIoONEro MyHHIIUIAIBHYIO YCIYTY.

[IpenocraBieHne MyHULIUNAIBHONW YCIYTH OCYLIECTBISECTCS aIMUHUCTpalueld AprasiicKkoro
MYHHIMIAIBHOTO OKpYTa.

MecTo HaxoxkaeHHUS aAMHUHHCTPAlMU Aprasiuickoro MYHHUIMIAIBHOTO OKpyra u ee
nmouToBHIN anpec: 456880, Uensibunckas o0nactb, ceno Aprasii, ynuna 8 Mapra, 38.

AJpec 37eKTPOHHOM MOYTHI aAMUHUCTpauuu: argayash@gov74.ru

Anpec opuIMaIbHOTO caiiTa aIMUHUCTpAINK: argayash.ru

HenocpenctBeHHOE TPENOCTABICHUE MYHMIIMITAIBLHON YCIYTM OCYHIECTBISETCS OTAEIOM
apXUTEKTYpbl YTPABIECHUS CTPOUTENBCTBA M APXUTEKTYpPhl aJIMUHHUCTpAlMM Aprasmickoro
MYHUIIUMTAIBHOTO OKpyTa YensaOuHcKoi o0nacTu (fanee 1mo TeKCTy — OTJE] apXUTEKTyphl) (aapec:
Yensbunckas obnactb, ceno Aprasm, yauna 8 Mapta, 38, tenedon: 8 (35131) 2-02-07; 8 (35131)
2-00-11.

B npenocraBneHMM MyHULIMNIAIBHOM YCIYTH Y4acTBYIOT:

1) Vopasnenue ®enepanbHOil CcoyXObl TOCYIapCTBEHHOW pETHCTpAllMM, KagacTpa W
kaprorpaduu mno YensOunckoir oOnactu (manee - Ymnpaenenue Pocpeectpa mo YensOuHCKOM
o0mactu

M®OI] yyacTByeT B IpEAOCTABICHUN MYHULIMITAJBbHON YCIYT'H B YaCTH:

- nH(GOPMUPOBAHUS TI0 BOIIPOCAM MPEIOCTABICHNUS MyHUIIUTIATBHON YCITyTH;

- IpyemMa 3asiBJICHUN U JOKyMEHTOB, HEOOXOIUMBIX ISl PEJOCTaBIECHUS
MYHULUANAIIBHOW YCIYTH;

- BBLAAYM PE3yJbTaTa NIPEAOCTABICHUS MYHHUIUMITAIIBHON YCIIYTH.

B mpepgocraBieHMM — MYHMIMIAIBHOM  YCIYTM B PAaMKax  MEXBEIOMCTBEHHOIO
MH(OPMAIIMOHHOTO  B3auMojelcTBusl  ydactByeT DenepanbHas ciyk0a ToOCylapCTBEHHOM
peructpaiuu, kagactpa u kaprorpadpuu, denepanbHas HaIOroBas ciyxk0a, CEIUAIU3UPOBAHHBIC
rOCyJJapCTBEHHBIC U MYHULIMIIAIIbHBIE OPTaHU3ALUHA TEXHUYECKOW HHBEHTAPU3alNH.

3asiBUTENb BOPaBE MOJIaTh 3asiBJICHUE O NepeBoje noMeneHus yepe3s MOPILI B cooTBeTCcTBUY €
COrJIAlICHHEM O B3aUMOACHCTBUM MEXIy OOJACTHBIM TOCYJapCTBEHHBIM aBTOHOMHBIM
yupexaenneM  «MHOTOQYHKIIMOHANBHBIM — IIEHTP  NPEJOCTABIICHUS TOCYAApCTBEHHBIX U
MYyHHUIMOAIBHBIX yciyr YensOunckoi obnactu» (naiee - OI'AY «M®I] YensaOunckoi o0nacT»)
U AAMUHHUCTpanuel Aprasuickoro MyHUIIMIAIbHOTO OKpyra (fanee - AAMHUHUCTpAIHs ), TOYTOBBIM
ornpaBneHuem unu ¢ nomoiisio ETITY, PIITY no ¢opme B coorBercTBuM ¢ [Ipunoxenuem Ne 2 k
HACTOSLIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3ampemaercst TpeOoBaTh OT 3asABUTENS OCYIIECTBICHUS JCUCTBUH, B TOM YHUCIHE
COIJIACOBAHMUM, HEOOXOAMMBIX JMJIA TMOJYYEHUS MYHULUNAIBHOM YCIYIM M CBA3aHHBIX C
oOpallleHHeM B HHbIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpaBJICHUS,
OpraHu3anuy, 3a UCKIIOYCHUEM II0JyYEeHMs YCIIYT, BKJIIOYEHHBIX B IIEPEYEHb YCIYI, KOTOPBIE
SBIISIFOTCS. HEOOXOAUMBIMH U 0053aTEIBHBIMU IS IPEIOCTABICHUSI MyHUIIUIATBHON YCITyTH.


mailto:argayash@gov74.ru

2.1.3. Ilpy HacTymjeHUU COOBITUH, SBIAIOIIUXCS OCHOBAaHUEM [UIsl MPEAOCTABICHUS
TOCY/JAPCTBEHHBIX WM MYHULMNAIBHBIX YCIYr, OpraH, IpeJOCTABJISIOIIMM TOCYJIapCTBEHHYIO
yCIIyTy, OpraH, NPeA0CTaBISIOIUN MyHULIMIIAJIbHYIO YCIYTY, BIPaBe:

1) mpoBOANTH MEPONPUATHS, HAIIPABJICHHBIC HA MOATOTOBKY PE3yJIbTaTOB MPEIOCTABICHUS
TrOCYJJapCTBEHHBIX W MYHHUIUIAJIBHBIX YCIyr, B TOM YHUCJI€ HaIpaBlIATh MEKBEIOMCTBEHHbBIE
3aMpockl, MOJIy4YaTh Ha HUX OTBETHI, [1OCJIE YEr0 YBEAOMIIATH 3asBHUTENS O BO3MOKHOCTH INOAATh
3arpoc O MPEJOCTABICHUN COOTBETCTBYIOIIEH YCIYrH JJi HEMEIJECHHOTO MOJNyYeHHUs pe3yiibTaTa
MPEAOCTABJICHUS TAKOW YCIIYTH;

2) mpu YCIOBUM HAIM4YMs 3alpoca 3asBUTENS O MPEAOCTABIEHUN IOCYAapCTBEHHBIX WM
MYHHUIMIAIBHBIX YCIYT, B OTHOLIEHUU KOTOPBIX Y 3asBUTENSI MOTYT MOSBUTHCS OCHOBAHMS JJI UX
MpeloCTaBlIeHHUs] eMy B OyaylieM, MPOBOAUTH MEpPONPUATHS, HAMpaBIeHHbIE Ha (HOPMUPOBAHHE
pe3ynbrara IMpEeAOCTaBICHUS  COOTBETCTBYIOIEH  YCIyrM, B TOM 4YHCJIE€ HaIlpaBiATh
MEXBEJOMCTBEHHbIE ~ 3allpOChl, IOJy4yaTb Ha HUX OTBETHl, (OPMUPOBATh  PE3YJbTAT
MPEIOCTaBICHHUs] COOTBETCTBYIOLIEH YCIYyrM, a TakXke MpEeAOCTaBIsATh €ro 3asBUTENI0 C
WCIIOJIb30BAHUEM IOPTaia TOCYJAPCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT U YBEIOMIISTh 3asBUTEIIS O
IIPOBEIEHHBIX MEPOIIPUATHUSAX.

2.2.0nucanue pe3yibTaTa NpeAoCTaBICHUS MyHUIIUTAIBHON YCIyTH.

P€3y.]'II>TaTOM MpCa0CTaBICHUA MYHHHHHaHBHOﬁ YCIyTH SABJIACTCA IIPHUHATOC
YIIOJIHOMOYCHHBIM OpPraHOM pCHICHHUC O IICPCBOAC HIIH 00 oOTKase B IepeBOoAC KHIIOTO
IIOMCIICHHUS B HECXKMNJIOC ITIOMCIICHUEC M HCXHMIIOTO ITIOMCIICHHUA B KHJIOC ITOMCIICHUC.

dopMa yBeIOMJICHUS O MEpPeBOjie (0TKa3€ B MEPEBO/IC) KUIOTO (HEKUIIOTO) MTOMEIICHHUS B
HeXWIoe (KUJI0€) TMOMENICHHE YTBEpXkACHa IMOCTaHOBJICHHEM [IpaBuTenbcTBa
Poccwuiickoit  ®eneparuu ot 10 aBrycra 2005 Ne 502 «O06 yTBepxkaeHun Gopmbl yBEIOMIICHUS
0 mepeBojie (OTKa3e B MEPEBOJIC) JKUIOTO (HEXKHUIIOr0) MOMEIICHUS B HEXHIOoe (KUI0e)
nomerenue» (IIpunoxkenue Ne 3 kK HaCTOSAIMIEMYy aJIMUHHUCTPATUBHOMY PETIIAMEHTY ).

Pe3synpTaT npenocraBieHns MyHUIUIAIBHON YCIYTH MOKET OBITh MTOJIy4EH:

- B YIIOJIHOMOUYEHHOM OpPTraHe MECTHOTO CaMOYTpaBlieHUs Ha OyMa)XHOM HOCHUTEIE TpH
JMYHOM OOpalleHuy;

- B M®I] Ha OyMakxHOM HOCUTEIE TP JIUYHOM OOpaIleHNH;

- Ha EIIT'Y, PIIT'Y, B Tom umciie B popMe dIEKTPOHHOTO JOKYMEHTA, TOAMHUCAaHHOTO
3JIEKTPOHHOU NOANMUCHIO.

2.3. Cpox mpenocTaBlICHHs MYHMIMNAIBHOM YCIYyTH, B TOM 4YHUCJIE C YYETOM
HEOO0XOAMMOCTH OOpallleHUs] B OPraHM3alli{, YYacTBYIOIIME B IPEAOCTaBICHUU
MYHULUNAIBHON YCIyTH.

YOJIHOMOYEHHBIM OpraH MPUHHUMAET PELIEHUE O MEepeBOJe MU 00 OTKa3e B MEpPEBOJC
YKUJIOTO TIOMEILIECHHS B HEKWIIOE MIOMEIIEHUE U HEXKUIIOTO ITOMEIIEHUS B )KUIJIOE TIOMELIEHHUE HE
no3aHee ueM uepe3 45 nHel co JHSA TMPEACTaBlICHHUs] B YKa3aHHBIM OpraH JIOKYMEHTOB,
00s13aHHOCTb T10 TIPEACTABICHUIO KOTOPBIX BO3JIOXKEHA HA 3asIBUTEIIS.

B cnyuae nmomaun nokymeHntoB B M®DI[ cpok mpegocTaBieHHs] MyHULIUNAJIbHON YCIYyTH
HCUYUCIIAETCA CO AHS NOCTYIUICHHs B YIIOJJHOMOYEHHBIA OpPrad T0KyMeHTOB u3 MOILI.

B caydae mogaum noxymentoB uepe3 EIIIY, PIII'Y cpok mpenocTaBiieHUs UCUUCISAETCS
CO IHS MOCTYIUICHUS B YNOJHOMOYEHHBIM OpraH JOKYMEHTOB. HampaBiieHWe NMPUHATHIX Ha
EIIT'Y, PIIT'Y 3asBiieHU U TOKYMEHTOB OCYLIECTBISETCS C UCIIOJIB30BAHUEM €UHON CHUCTEMBI
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOAECHUCTBUS M MOAKIIOYEHHON K HEW PErMOHATBHOU
CHUCTEMBbI MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMO/ICHCTBHUSI.

[IpuocraHoBineHHE TPEAOCTABICHUS MYHULMIAIBHOW YCIYIM 3aKOHOJATEIBCTBOM
Poccuiickoit @enepannu HE IPETYCMOTPEHO.



Cpok BbIJauu JOKYMEHTOB, SIBJIAIOLIUXCS PE3YJIbTATOM MPEIOCTABICHUS] MyHUIUIIATbHON
YCIIyTH, HE TO3/HEee YeM uepe3 3 pabouux JHS CO JIHS MPUHATHS PEIICHUS B COOTBETCTBHUH C
MyHKTOM 3.1.3 HacTOSIIEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.4. HopmaTuBHBIE ITPaBOBBIE aKThI, PETYIUPYIOIINE MPEIOCTABICHNE MYHULIUTTAIBHON
YCIIyTH.

[lepeyeHp  HOPMATHUBHBIX MPABOBBIX  AKTOB, PETrYJUPYIOLIUX  [PEAOCTABICHUE
MYHHUIIUTAIBHON YCIOyrd (C yKa3aHWeM WX PEKBU3UTOB M HCTOYHHUKOB O(MUIIUATIBLHOTO
OITyOJINKOBAHWSI ), pa3MEIIAeTCsl Ha O(PUIIMATLHOM calTe yroJHOMOYeHHOTo oprana, Ha EIITY,
PIIT'Y.

Y1oIHOMOUYEHHBIM oOpraH o00ecleynBaeT pa3MElIeHUE U aKTyallM3aluio TepedHs
HOPMAaTHBHBIX MPABOBBIX AKTOB, PETYJHPYIOUIUX MTPEIOCTABICHUE MYHUIIUIIAIBHON YCIYyTH, Ha
cBOeM O(HUIIUATIEHOM CalTe.

[IpenocraBieHne MyHUIUNIAIBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUH C:

- Kunmuuaeim Konexcom Poccuiickoit denepanuu; - henepaibHbiM 3akoHOM OT 27.07.2010 Ne

210-®3 "OO6 opraHu3aIyy MPeAOCTABICHHUS TOCYAPCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT;

- mnocranoBienueM lIpaBurensctBa Poccuiickoit @enepanuu ot 26 ceHtsadps 1994 r. Neo

1086 «O rocynapcTBeHHOU XKUIUITHON nHCHeKU B Poccutickoit denepanumy;

- IIOCTaHOBJICHUEM IIpaBurenbcTBa Poccuiickoit ®@enepauun  oT 10 aBrycra
2005 No 502 «O6 ytBepxkaeHuu GOpPMBI YBEIOMIIGHHUS O TMepeBoje (OTKaze B

MIEPEBOJIE) KUIIOTO (HEXKUIIOT0) MOMEIICHUS B HEXUII0€ (FKUJIOE) IIOMEILICHUEY;

- pacnopspkennem [IpaButensctBa Poccuiickoit denepannu ot 17 gexadps 2009 r. Ne 1993-p

«O0 yTBEpKJIEHUU CBOJHOTO MEPEUHs MEPBOOUYEPEAHBIX TOCYIAPCTBEHHBIX U MYHHIIMIATIbHBIX

YCIYT, IPEIOCTABIIIEMBIX B 3JIEKTPOHHOM BUJIEN;

- UWHBIMA HOPMAaTHMBHBIMM aKTaMH OPraHOB MECTHOTO CaMOYIPABJICHHS, HA TEPPUTOPUU

KOTOPBIX IIPEAOCTABIISIETCS MyHULMITIAIbHAS YCIyTa

2.5. UcuepnbiBaromuii nepeyeHb JOKYMEHTOB, KOTOPBIE 3aBUTENb JOJDKEH MPEICTaBUTh
CaMOCTOSITENIHO, ¥ JOKYMEHTBI, KOTOPBIE 3asiBUTEIb BIIPABE MPEJICTABUTh 110 COOCTBEHHOM
MHUIMATHBE, TaK KaK OHU NOJIEKAT MPEACTABICHHUI0O B PaMKax MEXBEIOMCTBEHHOI'O
MH()OPMAIIMOHHOTO B3aUMO/ICHCTBHUSI.

2.5.1.UcuepnpiBaromuii MepedyeHb JOKYMEHTOB, HEOOXOJMMBIX [UIsl TMPEAOCTaBICHUS
MYHHIUITAIBHOMN YCITYTH.

HcyeprnbiBatoluii  mepeyeHb JAOKYMEHTOB, HEOOXOJUMBIX i  MPEAOCTaBICHUS
MYHULIUMAIIBHOW ~ YCIyTH, KOTOpbIE  3asBUTENb  MPEJCTABIAECT  CaMOCTOSITEJIBHO B
YIIOJITHOMOYEHHBIN OpraH:

1) 3asiBieHue 0 mepeBojie MOMEIICHHUS;

2) npaBOyCTaHABIMBAIOLIME JOKYMEHTHI HA IEPEBOANMMOE MOMEIICHHE (MTOJIMHHUKHI WIH

3aCBU/ICTEILCTBOBAHHBIC B HOTAPUAIILHOM MOPSAKE KOIIHH);

3) mIaH nepeBOAMMOTO TTOMEIIEHUS C €ro TEXHUYECKUM OMKMCcaHueM (B ciydae, eciu

NepeBOAUMOE MIOMEUIEHUE SIBJIETCS KWIBIM, TEXHUYECKUN MMACTIOPT TAKOT'O

MOMEIIEHU);

4) MO3TaXXHBIN TUTaH I0Ma, B KOTOPOM HaXOJUTCS MEPEBOIUMOE TTOMEIICHUE;

5)noArOTOBIEHHBIN U 0(OPMIICHHBIN B YCTAHOBJIEHHOM MOPSAKE MPOEKT MEPeyCTPOrNCTBA

U (W1K) nepenIaHupOBKY NEPEBOAUMOrO MOMEIIEHHU (B ClTydae, eclid epeyCTPOMCTBO U

(1K) TepernIaHupPOBKa TPEOYIOTCS SISl 00ECIIeUEHUsI HCTI0JIb30BAaHUS TAKOTO TOMEIICHUS

B KaUeCTBE )KWJIOT0 WM HEXKUIIOTO MOMEIICHHUS);



6) poTokoJ1 00111ero coOpaHusi COOCTBEHHUKOB IMOMEIICHUI B MHOTOKBAPTHUPHOM JIOME,
coJieprKaIui pemeHrne 00 UX COrJIaCHU Ha MEePEBOJI JKUJIOTO MIOMEIICHHS B HEXKUIIOE
MOMEIICHUE;

7) cornacue KaxxJ10ro COOCTBEHHHUKA BCEX MOMEIICHHM, TPUMBIKAIONIUX K MIEPEBOAUMOMY
IIOMEIICHUIO, HA TIEPEBO/T )KUIJIOTO0 MOMENICHHS B HEKUIIOE MIOMENIEHHUE.

B cinyuae nHanpasnenus 3aaBieHus nocpencrsom EINNY, PIII'Y, cBegeHust U3 JOKyMEHTAa,
yIOCTOBEPAIOIIETO JIMYHOCTh 3asBUTENSA, MPEACTaBUTENS (OPMUPYIOTCS MPHU MOATBEPKIACHUU
ydeTHOW 3amucu B EnuHoil cucreme wuACHTU(GUKAUMKM W ayTeHTU(UKAIUU U3 COCTaBa
COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOW YYETHOM 3amMMCH W MOTYT OBITh MPOBEPEHBI MyTEM
HallpaBJICHUsI 3alpoca C MCIOJIb30BAHMEM CHUCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJICUCTBHUSL.

B caydae, ecnum 3adBiEHHME TOAAETCA 4YEpe3 MPEACTABUTENS 3asBUTENS, TAKKE
MPEJCTABISAETCS JOKYMEHT, MOATBEPKIAIONIMN IMOJHOMOYHMS HA OCYIIECTBICHUE IEHUCTBUUA OT
MMEHU 3asBUTENs. B KauecTBe JOKYMEHTa, MOATBEPKIAIOMIETO MOJHOMOYHUS HAa OCYIIECTBICHUE
JENUCTBUM OT UMEHH 3asBUTEIS, PE/ICTABUTEINb 3asBUTEISI BIIPAaBE MPEJCTABUTD:

-opopMIIEHHYIO B COOTBETCTBHM C 3aKOHOJATelnbCTBOM Poccuiickori denepanuu
JOBEPEHHOCTH (711 (PU3NUECKUX JIUII);

-0pOpMJICHHYI0O B COOTBETCTBHHM C 3aKOHOAATEeNhCTBOM Poccuiickoit  ®Deneparuu
JIOBEPEHHOCTh, 3aBEPEHHYIO MEYAThIO 3asBUTENS U MOANUCAHHYI) PYKOBOJMUTENEM 3aIBUTEIS WU
YIOJHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JUIIOM (IJI FOPUIUUECKUX JIUIT).

B ciyuae, ecnu 3asgBiIeHHE TIOAAETCA Yepe3 NpeACTaBUTENS 3asBUTeNs nocpeactsoM EINY,
PIIT'Y, u nmoBepeHHOCTh TPEICTABUTENS 3asABUTENS] M3TOTOBJICHA B JJIEKTPOHHOW (opme, Takas
JIOBEPEHHOCTh JIOJDKHA OBITh MOJNMUCAaHA JJICKTPOHHOW TOMAMKCHI0, TpeOOBaHHS K KOTOPOM
YCTaHaBJIMBAIOTCS 3aKOHOAATENbCTBOM Poccuiickoin ®enepanuu, peryiupyrolUM OTHOLICHUS B
00JI1aCTH UCTIONH30BAHUS AJICKTPOHHBIX TOJIITUCEH.

Y mocToBepeHHasi, COBEPIIECHHAS WJIM BbIIAHHAS HOTAPUYyCOM JOBEPEHHOCTH MPEICTABUTEIIS
3asiBUTENI B 3JEKTPOHHOM (hopMe MOJDKHA COOTBETCTBOBATh TpeOoBaHUsIM cTaThu 44.2 OcHOB
3akoHojaTenbcTBa Poccuiickoit @eneparuu o Hotapuare ot 11 despans 1993 roga Ne 4462-1.

2.5.2.3asBuTENb BIpPaBE HE MPEIACTABIATH JOKYMEHTHI, IPEIYCMOTPEHHBIE B MOJMYyHKTaX 3,
4 nynkra 2.4.1, a Takke B Cily4yae, €CJIM IPABO HA NEPEBOAUMOE IIOMEILICHUE
3aperucTpupoBaHo B EIMHOM TroCyllapCTBEHHOM  PEECTpPE  HEIBHKMMOCTH, JIOKYMEHTHI,
MPEAYCMOTPEHHbIE MOANYHKTOM 2 MyHKTa 2.4. HACTOSILETO aAMUHUCTPATUBHOIO PErJIAMEHTA.

2.5.3. JlokymMeHTBbl (WX KONMWUW WU CBEICHUs, COJEp)Kallhecs B HUX), YKa3aHHBIC B
noanyHkrax 2, 3, 4 nynkra 2.4.1 HacTosimero afiMMHUCTPATUBHOIO PErVIaMEHTA 3alpaliuBarOTCs
YIIOJIHOMOYEHHBIM OPTaHOM B I'OCYJIapCTBEHHBIX OpPraHax, OpraHaXx MECTHOI'O CAMOYIIPAaBICHUS U
MOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO CaMOYIIPaBIICHUS
OpraHu3alMsAX, B PACHOPSHKEHUN KOTOPBIX HAXOASATCA YKa3aHHbIC IOKYMEHTHI, €CII 3asBUTEb HE
MPEACTaBUIIN YKa3aHHbIE TOKYMEHTBI CAMOCTOSATEIIBHO.

B cootBercTtBuM ¢ myHkToM 3 ctathbu 36 JKumumniHoro konekca Poccuiickoit @enepanuu
YMEHBIIICHHE pa3Mepa OOIIero HMMYIIECTBA B MHOTOKBAPTUPHOM JIOME€ BO3MOXKHO TOJBKO C
coriacusi Bcex COOCTBEHHHKOB MOMEIIEHUH B JAHHOM JIOM€ ITyTeM €r0 PEKOHCTPYKIIHH.

B cootBerctBuun ¢ nmynkroMm 2 cratbu 40 JKunumnoro xoaexca Poccuiickoit ®enepaium,
€CJIM PEKOHCTPYKIHSI, TIEPEyCTPOUCTBO M (WJIM) TIEPETUIAaHUPOBKA MOMENICHUI HEBO3MOXKHBEI 0€3
NPUCOEAVHEHUS K HUM 4YacTH OOIEero HUMYyIIeCTBa B MHOTOKBAPTUPHOM JIOME, Ha TaKue
PEKOHCTPYKIIUIO, TIEPEYCTPOUCTBO U (MJIM) MEPEIUIaHUPOBKY MOMEIIEHUH JIOJKHO OBITh MOTYYeHO
corjacue BceX COOCTBEHHHKOB MTOMEIIEHUN B MHOTOKBAPTUPHOM JIOME.

VY10JTHOMOYEHHBIH OpraH, OCyIIECTBIIAIONINNA TEPEBO/I MOMEIICHU, He BIIpaBe TpeOOBaTh OT
3asiBUTENIS TPEACTaBICHUE APYTUX JOKYMEHTOB KpPOME JOKYMEHTOB, MCTpeOOBaHHE KOTOPBIX Y
3asiBUTENS JIOMYCKAeTCd B COOTBETCTBUM C NYHKTOM 2.4.1 HacTofllero aJIMUHHCTPATUBHOTO
peryiaMeHTa.

[To MeXBeJOMCTBEHHBIM 3aMpocaM yIOJTHOMOYEHHOTO OpraHa, yKa3aHHBIX B ab3alle nepBoM
HACTOSIIIIETO TYHKTa, JOKYMEHThl (MX KOMHHM WM CBEICHUS, COJAepXKalluecs B HUX)



MPEIOCTABIISIIOTCS.  TOCYAAapCTBEHHBIMU OpraHaMH, OpraHaMd MECTHOTO CaMOYIIPaBIICHUS H
MOABEJJOMCTBEHHBIMU T'OCYJIJAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO CaMOyIpaBJieHUs
OpraHu3alusiMi, B PACIOPSIKEHUU KOTOPBIX HAXOMATCS YKa3aHHbIC IJOKYMEHTHI, B CpPOK HE
MIPEBBIIAIONTNN MATh paboUnX THEW CO JHS MOCTYIUICHUS MEXKBEIOMCTBEHHOIO 3arpoca B OpraH
WJIM OpraHU3aIuIo, MPEIOCTABIAIONINE TOKYMEHT U MH(OPMAIIHIO, €CJIM HHBIE CPOKHU MTOATOTOBKH U
HaIPaBJICHUS] OTBETA HA MEXBEIOMCTBEHHBIN 3alpOC HE YCTAHOBJICHBI (De/epaIbHBIMU 3aKOHAMH,
npaBoBbIMU akTamu lIpaButenscTtBa Poccuiickoit denepanv U NPUHATBIMA B COOTBETCTBUU C
dbenepanbHBIMM  3aKOHAMHW HOPMAaTHBHBIMH TIPaBOBBIMH akTaMH CyObekToB Poccuiickoit
Oenepannu.

2.5.4. Opranbl, NpeAOCTABISIONINE MYHULIMIAIBHBIC YCIYTH, HE BIpaBe TpeOOBaThH OT
3asBUTENIS: TIPEIOCTaBICHUS Ha OyMa)KHOM HOCHTENIC JTOKYMEHTOB W MH(GOpPMAIUH, dJIEKTPOHHBIC
o0pa3bl KOTOpBIX paHee ObUTM 3aBEPEHbl B COOTBETCTBUU C MyHKTOM 7.2 wactu 1 crateu 16
®epepanbHoro 3akoHa N 210-O@3 ot 27.07.2010, 3a uCKIIOYEHHEM CIy4daeB, €CJIM HAHECEHUE
OTMETOK Ha TakKhe JOKYMEHThl JHOO WX U3BITHE SBIAECTCS HEOOXOJAMMBIM YCIOBHEM
MPEOCTABJICHUS TOCYJapCTBEHHONW WM  MYHMIUMIIAJIBHOM  YCIyIrM, W HHBIX CJIy4Yacs,
YCTaHOBJICHHBIX (he/iepalbHBIMU 3aKOHAMU

2.6. McuepnbiBaroluii NepeyeHb OCHOBAHMM JIJIs1 OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJISI IPEOCTaBICHNS MyHUIIUTIATBHON YCITyTH.

OTka3z B mpueMe JTOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHHUS MYHHULUNAIbHOM
YCIIyTH, 3aKOHO1aTenbCcTBOM Poccuiickon denepanuu He IpeayCMOTPEH.

2.6.1. HcuepnblBaroniuii mnepeyeHb OCHOBAaHUN MJisi MPUOCTAHOBJIEHUS WIM OTKa3a B
MPEOCTABICHUU MYyHUIUIIATLHON yCIIyTH.

[IpynocraHoBiIEHNE MPENOCTABICHUS MYHUIMNAIBHONM YCIYyTH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu HE MPETYCMOTPEHO.

Otka3 B ImepeBoJ€ >KWJIOTO IOMELIEHUS B HEKUIIOE IIOMEIIEHHUE WIA HEXHWIOro
MIOMEILIEHUS B )KUJIO€ OMEILEHUE JOIYCKAETCs B CIy4ae, ecllu:

1) 3asBuTeneM HE TMPEACTABICHBI JOKYMEHTBI, OIpelaejeHHble MyHKTOM 2.4.1.
HACTOSIIET0 aIMUHHCTPATUBHOIO pErJIaMeHTa, OOA3aHHOCTb 110 NPEACTABICHUIO KOTOPBHIX C
y4eTOM IyHKTa 2.4.1. HacTOAILIEro aAMUHUCTPATUBHOIO PErJaMEHTa BO3JIOKEHA HA 3asIBUTEIIS;

2) MOCTYIUIEHHS B YIIOJIHOMOUYEHHBII OpraH OTBETa OpraHa rocyJapCTBEHHOM BIIACTH,
OpraHa MECTHOTO CaMOYIIPaBJIEHUs JMO0 MOJBEIOMCTBEHHOW OpraHy rocyJapCTBEHHOH BlacTh
WIM OpraHy MECTHOIO CaMOYIIpaBJIE€HMs OpraHU3allid Ha MEXBEIOMCTBEHHBIH 3ampoc,
CBHUJIETEJIbCTBYIONIETO 00 OTCYTCTBHM JOKyMeHTa M (Win) WH(OpManuu, HEOOXOIUMBIX IS
MepPeBOJIa KUJIOTO MOMENICHHUS] B HEXWJIOE MOMEIICHUE WM HEXHIOrO MOMEIICHUS B JKHUIIOe
IIOMEILEHUE B COOTBETCTBUU C IyYHKTOM 2.4.1. HacTOALIETO aJMUHUCTPATUBHOIO PErJIAMEHTA,
€CIIi COOTBETCTBYIOIIMN JOKYMEHT He OBbLI MpEACTaBiIeH 3asBUTEIEM 110 COOCTBEHHOU
uHunuatuBe. OTKa3 B MEpPEBOJAE JKUJIOrO MOMELICHHS] B HEKUJIOE MOMEIICHUE WU HEXKUIIOrO
MIOMEILEHNS B JKWJIO€ IMOMELICHUE [0 yKa3aHHOMY OCHOBAHMIO JOITyCKAeTCs B Cllydae, €Clu
YIOJJHOMOYEHHBIA OpraH IOCJIE€ MOJYyYEHHUsl OTBETa Ha MEXBEJOMCTBEHHBIN 3alIpOC YBEIOMMII
3asIBUTEJIS O MOJYYEHUH TAKOTO OTBETA, MPEUIOKMII 3asIBUTENIO MIPEACTABUTh TIOKYMEHT U (WJIN)
uH(popMalKio, HeoOX0AUMBbIE JUIsl IEPEBOJIA JKUJIOTO MOMEIIEHUS B HEXUIOE MOMEIICHUE WIH
HEXWIOTO MOMEIIEHHs B KWIOE MTOMEIIEHHE, NIPEAYCMOTPEHHbIE MyHKTOM 2.4.1. Hacrosmero
aJIMAHUCTPATUBHOTO PETJIAMEHTa, W HE IMOJIy4WJ Takue JOKYMEHT W (Wiu) MHPOpMAIHIO B
TE€UYEeHHE MATHAAUATH padOYMX AHEH CO JHS HANpaBICHUS YBEIOMIICHHUS,;

3) TpencTtaBieHUs  JOKYMEHTOB, ONpPEACICHHBIX MmyHkToM 2.4.1.  HacTosIIero
aJIMMHHMCTPATUBHOT'O PETJIAMEHTA B HEHA JIEKAILUI OpPIaH;

4) HecoOmoieHNe PEAYCMOTPEHHBIX cTaThel 22 JKMIMIHoro Kogekca ycloBHi mepeBoaa
MOMEIIIEHUS, & UMEHHO:

a)ecid JOCTYNl K IEepeBOJUMOMY IIOMEIICHHUI0O HEBO3MOXKEH 0€3 HCII0JIb30BaHUs
MOMEUICHUH, 00eCIeUnBaOIMX JOCTYN K >KAJIBIM MOMEUICHUSM, WIH OTCYTCTBYET TEXHHUYECKas
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BO3MOXHOCTh O0OpY/JI0BaTh TaKOW JOCTYI K JaHHOMY ITOMCIICHHIO (TP IEPEBOJE JKHUIIOTO
MTOMEIIEHHUS B HEXKHIIOE TTIOMEIICHHUE);

0) ecimu TEPEeBOIUMOE TIOMEIICHHE SBJISCTCS YacThiO0 JKHJIOTO TOMEIICHHS JIHOO
WCIIOJIb3YETCs COOCTBEHHUKOM JIAHHOTO IOMEIICHHUS WM WHBIM T'PpKIaHMHOM B KayeCTBE MeECTa
MTOCTOSTHHOTO TIPOKUBAHUS (IIPH TIEPEBOJIC JKUIIOTO TTOMEIIEHHUS B HEXKHIIOE TTIOMEIICHUE);

B) €CJIM TPaBO COOCTBEHHOCTH Ha MEPEBOAMMOE IMOMEIICHHE OOPEMEHEHO MpaBaMU KaKHX-
JINOO JINIL;

I) eClIM TOCe TEepeBOjJa W3 JKUJIOTO IOMEINCHHS B HEXHWIOE IMOMEIICHHE HCKIIYeHA
BO3MOKHOCTD

JOCTyIla C  WCIOJb30BaHUEM IOMEIICHUH, 00eCIeYnBaAIOMUX JOCTYI K  KHJIBIM
ITOMEIICHHSM;

J) €CIU TIPHU TEePEBOJIC KBAPTUPHI B MHOTOKBAPTUPHOM JOME B HEKHIJIOC TOMEIICHUE HE
COOJIIOICHBI CIICYIONIUE TPEOOBAHUS:

- KBapTHpa PACIIOIOKEHA Ha IIEPBOM ITAKE YKA3aHHOTO JIOMA;

- KBapTHpa pACIIOJIOKECHA BBIIIE MEPBOTO JdTa)ka YKa3aHHOTO JOMa, HO TOMEIICHUS,
PaCIOJIOKEHHBIC HETOCPEJACTBEHHO 0] KBAapTHUPOW, MEPEBOJMMON B HEXKHIIOC IOMEIICHHE, HE
SIBJISTFOTCS SKMJIBIMU;

€) TaK)Ke He JI0MyCKaeTCs:

- TIEPEBOJI JKWJIOTO IMOMEIIEHUS B HAEMHOM JIOME COLMAJIBbHOIO MCIOJIb30BAaHUS B HEKUIIOE
IIOMELICHUE;

- IEPEBOJ, KWJIOTO IIOMEUICHUS B HEXWIOE IIOMEUICHHWE B LEISIX OCYIIECTBIICHUS
PETUTUO3HON AEATEIBHOCTH;

- IEPEBOJI HEXKWJIOIO TOMEIICHHS B JKWJIOE IIOMELIEHHWE €CJIM TakKoe IOMEIICHHE He
oTBevaeT TpeOoBaHusAM, ycTaHoBIeHHbIM [locranoBnenuem IlpaButensctBa P® or 28 sHBaps
2006 r.Ne 47 «O06 ytBepx)nenuu [lomoxxeHuss 0 MPU3HAHUKM TOMEIICHUS XKUJIbIM MOMEIICHHUEM,
KUJIOTO TOMEIICHUS! HENPUTOJHBIM [UIsl IPOKWBAHUSA, MHOTOKBAPTUPHOIO JOMAa aBapUNHBIM M
MOJJIEXKAIMM CHOCY MJIM PEKOHCTPYKLUH, CAI0BOT0 JI0Ma XKHJIBIM JJOMOM M JKHJIOTO JI0Ma Ca/I0BbIM
JOMOM» MJIM OTCYTCTBYET BO3MOXHOCTb OOECIEUUTh COOTBETCTBUE TAKOrO IOMEILEHUs
YCTaHOBJIEHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBHUS MPOEKTA MEPEyCTPOICTBA U (WJIK) MEeperyIaHUPOBKH
MOMEIICHUS B MHOTOKBAapTUPHOM JIOME TpeOOBaHHUIM 3aKOHOAATEIHCTBA.

HenosyueHne uim HECBOEBPEMEHHOE MOJIYYEHUE JOKYMEHTOB, YKA3aHHbBIX B ITyHKTE 2.4.1.
aIMUHUCTPATUBHOIO pErJIAaMEHTa M 3alPOLICHHBIX B TOCYAApPCTBEHHBIX OpraHax, OpraHax
MECTHOI'O CaMOYIPaBJI€HUS W IOJIBEJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O0 CaMOYIIPABJICHUsI OpraHU3alUsAX, B PaACHOPSLDKCHUU KOTOPBIX HAXONATCS YyKa3aHHBIC
JOKYMEHTBI, HE MOXET SBIATHCS OCHOBAaHUEM [UI OTKa3a B IIEPEBOJE XKUJIOIO IIOMELICHUS B
HEXUJI0€ MIOMEIICHUE WIIA HEKUIIOTO TOMEUIEHUS B JKAJIOE TIOMEIICHUE.

2.6.Ilepeuenb ycIyr, KOTOpBIC SIBISIFOTCS HEOOXOMUMBIMH H  OOSI3aTEIbHBIMU  JUIS
MPEIOCTABICHUS MYHUIIMTIATBHOW YCIyTH, B TOM UYHCJIE CBEICHUS O JOKYMEHTE
(moxymeHTax), BbIaBaeMOM  (BBIJABAEMBIX) OpTaHU3ALMSAMH, YyYACTBYIOIIUMHU B
MPEIOCTaBICHUHN MYHUIIUTIATHLHOU YCIIYyTH.

VYeayru, KoTopble SBISIOTCS HEOOXOIMMBIMU M 00s13aTelNbHBIMU JUIS MPEAOCTaBICHUS
MYHHIUTAIBHON YCIyTH:

1) yciyra no noAroToBKe MpoeKTa NepeycTpoiCcTBa U (MJIN) NePErIaHUPOBKH EPEBOAMMOTO
nmoMenieHus (B ciydyae, €ClIu IMepeyCTPOWCTBO M (WIM) TMeperulaHupOBKa TPEeOYIOTCS IS
oOecredyeHus UCIOIb30BaHUs TAKOTO MTOMEIIIEHUS B KQUeCTBE KUJIOTO WM HEKUIIOTO MOMEIICHHS);

2) odopmiileHHE TOKYMEHTa, YIOCTOBEPSIONIErO IpaBa (MOJHOMOYHS) MPEICTABUTENS, B
cilydae, €CiM 3a MPeJOCTaBIEHUEM YCIIyTH 00paliaeTcsi NpeCcTaBUTENb 3asiBUTEIS;



2.7. Tlopsimok, pa3Mep W OCHOBAaHUS B3UMaHHUS TOCYJApPCTBEHHOW MOUUIMHBI WJIM WHOM
TJIaThI, B3UMAEMOM 3a IPEIOCTAaBICHHE MYHUITUNIATBHON YCITyTH.

Hpe,HOCTaBJ'IeHI/IC MYHHHHHaHBHOﬁ YCIyIru OCYHICCTBILACTCA 6CCHJ'IaTHO,
rocyaapCTBCHHasd IMOUIINHA HC YIUIAYNBACTCH.

2.8.Ilopsiaok, pa3Mep U OCHOBAHHUS B3MMaHUS IJIAThI 33 MPEJOCTABICHUE YCIYT, KOTOPbIE
SIBJISFOTCS.  HEOOXOJUMBIMH W 00S3aTEIbHBIMHA JUIsI TIPEJOCTABIICHUS MYHUIIUTIATBHON
YCIIyTH, BKJIFO4asi HHOOPMAIIMIO O METOJIMKE pacueTa pa3Mepa TaKou IIaThl.

ITopsinok, pa3Mep M OCHOBAaHHs B3UMaHHUs ILIATHI 34 IIPEAOCTABIICHUE YCIIYT, YKa3aHHBIX B
IyHKTe 2.9 HACTOAIIEr0 aJMUHUCTPATUBHOIO pErVIAMEHTA, ONPEAEIsACTCS OpraHU3aLUusAIMU,
[IPEAOCTABIIIOIIUMHY TaHHbBIE YCIIYTH.

2.9. MakcuManbHBII CPOK O’KMIAHMS B OUEPEIIN MIPU MTOAAYE 3asBJICHUS O NPEIOCTaBICHUN
MYHULIMIIAJIBHOM  yCIyTM WM NpU  TOJYYEHHUH  Pe3yJibTaTa  IIPEIOCTaBICHMS
MYHULIUITAIBHON YCIYTH.

MakcuManbpHbIN CPOK OKMIAHMS B OYEPENH IIPHU IOJAYe 3asBICHUS O NMPEIOCTaBICHUN
MYHULHANAIBHOW YCIYTM W IPHU IOJYYEHHUHU pe3ysibTaTa JAaHHOM MYHMUIMIIAJIBHON YCIYTrH HE
JIOJKEH MPEBBIATH 15 MUHYT.

2.10. Cpoxk U TMOpANOK PErucTpaldM 3asBJICHUS 3asiBUTEIS O MPEAOCTaBICHUHN
MYHULUIAIBHON yCIyTH.

3asBIEHUE O MPEAOCTABICHUM MYHUIMUIAIBLHON YCIYTH, IPEACTABICHHOE 3asBUTEIIEM
JUYHO JUOO €ero MpeacTaBUTENIEM, PETUCTPUPYETCS YIOJIHOMOYEHHBIM OpraHOM B TeueHue |
paboyero AHS ¢ JaThl MOCTYIUICHHS TAKOTO 3asBJICHUS.

3asBIE€HUE O MPEAOCTABICHUM MYHULUIAIBLHON YCIYrH, IPEACTABICHHOE 3asBUTEIIEM
abo ero npencraButeneMm yepes M®ILI, peructpupyercsi yIOJIHOMOYEHHBIM OPraHOM B JIEHb
noctymienus: or M®II.

3asBienue, nocrynuBiiee B 3iekTpoHHOM (opme Ha EI'Y, PIII'Y perucrpupyercs
YIIOJIJHOMOYEHHBIM OPraHOM B JI€Hb €0 IOCTYIUIEHHMS B CIy4ae OTCYTCTBHsSI aBTOMAaTUYECKOU
peructpauuu 3asasieHus Ha EINIY, PIIT'Y.

3asBiieHHe, MOCTYNMBIIEE B Hepadouee BpeMs, PErHUCTPUPYETCS YIOIHOMOYEHHBIM
OpraHOM B INEPBBIN pabOUuil I€Hb, CIACAYIONIUHN 32 JTHEM €T0 MOJTyUYEHUsI.

2.11. TpeboBaHusI K MOMELIEHUSIM, B KOTOPBIX NMPEAOCTABISAIOTCS MyHULIUIIAJIbHBIE YCIYTH,
K 3aly OXUIAaHMS, MeCTaM [JId 3aloJIHEHUS 3asBJICHUS O TIPEJOCTABICHUU
MYHUIIANIAILHON YCIyTd, WH(MOPMAIMOHHBIM CTEHJAM C OO0pa3laMd WX 3allOJIHCHHUS W
MEepEeYHEM JOKYMEHTOB, HEOOXOJUMBIX NJisi MPEJAOCTABICHUS KaXIOWM MYHUIUIAIBHON
YCIIYTH, B TOM YHUCJI€ K 00ECTICYEHUIO TOCTYIHOCTH JI1 MHBAIUAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOIATENBCTBOM Poccuiickont dexepauvii O COUUAIBHOW 3aIIUTE
WHBAJIMJIOB.

2.11.1. TlomewieHHsI YNOJHOMOYEHHOTO OpraHa JUisl NPEIOCTaBICHHUS MYHUIUIIAIbHON
YCIYTH pa3MeLIaloTCcsl Ha MEPBOM ATa)ke 3[aHMsl, 000pPYyAOBAaHHOTO OTAEIbHBIM BXOAOM, JIMOO B
OTIENBHO CTOAIIEM 3JaHUU JUIsl CBOOOAHOrO jocryna 3asBurencil. IlepenBumkenue 10
IIOMEUICHUSAM YIIOJJHOMOYEHHOI'O OpraHa, B KOTOpPbIX IIPOBOJWUTCS IpUEM 3asBICHUS U
JIOKYMEHTOB, HE JIOJDKHO CO3JaBaTh 3aTPyJAHEHMH Ui JIUML C OINPAaHUYEHHBIMH BO3MOXKHOCTSIMHU
3I0pOBB4.

IIpy pacnosoKeHUM TOMELICHUS YIOJHOMOYEHHOTO OpraHa Ha BEpPXHEM JTaxe
CHELHUAINCThl YIOJHOMOYEHHOIO OpraHa oOs3aHbl OCYLIECTBIIATh IPUEM 3asBUTENICH HA MEPBOM
JTa)Xe, €CJIM 110 COCTOSIHUIO 370POBbs 3aBUTEIIb HE MOKET IOAHATHCS 110 JICCTHULIE.



Ha teppurtopuu, npuieraroniei K 3JaHUI0 YIOJIHOMOUYEHHOI'O OpraHa, OpraHu3yloTcs MecTa
U1 TApKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YMCIIE MECTa JUIsl TAPKOBKU aBTOTPAHCIIOPTHBIX
CpelICTB HMHBaNUAOB (He MeHee 10 HpPOLEHTOB MECT, HO HE MEHEE OJHOI0 MeCTa), AOCTYM
3asBUTENEH K IAPKOBOYHBIM MECTaM SIBJISIETCS OECIIIIaTHBIM.

[Tomemnienre  ymoONMHOMOYEHHOTO OpraHa JUisl T[pHeMa 3asBHTENeH  00opyayeTcs
MH(OPMALIMOHHBIMU CTEHJIaMH, Ha KOTOPBIX pa3meriaercs (opma 3asBieHHs C 00pas3loM ee
3allOJIHEHUS] U TIepeYeHb JOKYMEHTOB, HEOOXOOUMBIX Ul HPEJOCTaBICHHUS MYHULUNAIBHOM
YCITyTH.

[Tomemennst, B KOTOPBIX OCYIIECTBISIFOTCS IEHCTBHSI 1O MPEIOCTABICHUIO MYHHUIUITATEHON
yCIIyTH, 00ECIIEUNBAIOTCSl KOMIIBIOTEPAMH, CPEACTBAMU CBSI3H, BKIIIOUAs OCTYI K HH(OPMAIIMOHHO
- TEIEKOMMYHUKALMOHHOM ceTn «IHTepHeT», OPrTeXHUKOM, KaHIeIIPCKUMHU IPUHAICHKHOCTIMH,
WH(GOPMAIIMOHHBIMA ¥ CHPABOYHBIMH MaTepUalaM{, HATATHOW HWHPOpPMAIMEW, CTyIbIMU H
CTOJIAMH,

CpeICTBaMH TIOKAPOTYIICHHSI U OMOBEIICHHSI O BOSHUKHOBCHUH YPE3BBIUAWHON CHUTYAIIWH,
JOCTYIIOM K PETHOHAJIBLHOM CHCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBHS, a TAKXKE
oOecreynBaeTcsl JOCTYMHOCTh IS WHBAIMAOB K YKa3aHHBIM TOMEIIEHUSM B COOTBETCTBHH C
3aKOHOJaTesIbcTBOM Poccuiickon denepanuu 0 COLMAIbHON 3a1[UTEe HHBAIIUIOB.

3am oXumaHUWs, MeCTa JUIS 3aloJHCHHS 3asBJICHUN W MpueMa 3asBUTENICH O0OpYAyHOTCS
CTYJIbSIMH, U (MJIN) KPECEITbHBIMU CEKITUAMH, U (UJTH) CKaMbsIMHU.

NudopmanrionHble MaTepHalibl, MpeIHA3HAYEHHBIC I WHPOPMUPOBAHHS 3asiBUTENICH O
MOPSJIKE TIPEIOCTABICHHSI MyHUITUTIAIBHON YCIYTH, pa3MeNaloTcs Ha MHPOPMAITMOHHBIX CTEHAAX,
PaCIoJIOKEHHBIX B MECTax, 00ECIeUNBAIOIIMX JOCTYI K HUM 3asBUTENEH.

NudopmanrionHsle MaTepHalbl, MpeaHA3HAYEHHBIC I WHPOPMUPOBAHMS 3asiBUTENICH O
MOPSJIKE TIPEIOCTABICHHSI MyHUITUTIAIBHON YCITYTH, pa3MeMaloTcs Ha WHPOPMAITMOHHBIX CTEHIAX,
PacCIoOJIOKEHHBIX B MeCTaxX, OOSCIEYMBAIONIUX JOCTYIl K HUM 3asBHUTENCH, U OOHOBISIOTCS TIPH
W3MEHEHHHM 3aKOHOJATENbCTBA, PEryJUPYIOLIEro MPEeJOCTaBIeHNEe MYHUIUIAIBLHOW YCIyrd, U
CIIPABOYHBIX CBEJICHUMN.

HNudopmanrioHHbIE CTEH/IBI JOJKHBI PACIIOIaraThCsl B MECTE, JIOCTYITHOM JUISI TPOCMOTpA
(B TOM uHcIe pu OOJBIIOM KOJTHUYECTBE TOCETUTENECH ).

2.12.]Ins obecrieueHust TOCTYITHOCTH TIOJMyYCHUS MYHHUIIUITAILHOW YCITyTH MAIOMOOMITLHBIMA
rpynnamMu HaceJeHUs 3/1aHHsI U COOPY>KEHHUsI, B KOTOPBIX OKa3bIBACTCA yclyra, 000pyayoTcs
corinacHo HopmatuBHbIM TpeboBanusaMm «CIIT 59.13330.2016. Ceox mnpaBui. JlocTymHOCTH
3MaHUA W COOPYKEHUW JUIT MaJOMOOWMIIBHBIX TPYMI HACENCHHs. AKTyaln3upOBaHHAS
penakuust CHull 35-01-2001».

B xabunete no npueMy MajioMOOWJIBHBIX TPYIIN HACENEHUSI UMEETCS MEIUIIMHCKAs arTeyuka,
nuTheBas BoAa. [Ipu HEOOXOAMMOCTH COTPYIHHUK YTOJTHOMOYEHHOTO OpPraHa, OCYLIECTBIISIOLIMIA
IIPUEM, MOKET BBI3BATh KAPETy HEOTI0KHOW CKOPOH ITOMOIIIH.

[Tpu oOpaieHun rpaxaaHrHA ¢ HapyIIEHUsIMUA (PYHKIMI OMOPHO-IBUraTEIbHOIO ammapaTa
pabOTHUKH YTIOJIHOMOYEHHOTO OpraHa NpeAnpruHUMAIOT CIeyIOIne AeUCTBUS:

- OTKpBIBAIOT BXOAHYIO IBEPb W TOMOTAIOT TPAXIAHUHY OECIPEMSITCTBEHHO IOCETUTh
3/1laHUE YIIOJIHOMOUYEHHOI'O OpraHa, a TakKe 3apaHee MpelynpekaaloT O CyUIECTBYIOMMNX Oaphepax
B 3/1aHUU;

- BBUICHSIOT II€Nb BU3UTA TPAKJAHMHA W COIMNPOBOXKIAIOT €ro B KAaOMHET MO MpHEMY
3asBJICHUS; MMOMOTAIOT TPAXIAHUHY CECThb HA CTYJI WM PaCIONararoT KPECIOo-KOJSICKY y CToja
HaIlPOTUB CIIELHUAIINCTA, OCYIIECTBIISIFOLIETO IIPUEM;

- COTPYIHHUK YTIIOJHOMOYEHHOIO OpraHa, OCYLICCTBIAIOIIMA IpUEM, IIPUHUMAECT
rpakJaHMHA BHE OYEPEIU, KOHCYJbTUPYET, OCYLIECTBIIAECT NPUEM 3asBJIEHUS C HEOOXOAMMBIMU
JOKYMEHTaMHM, OKa3bIBa€T MOMOLIb B 3alI0JIHEHUU OJIAHKOB, KOTIUPYET TIOKYMEHTHI;

- 110 OKOHYaHUU NPEJOCTABICHUS MYyHULUIIAIBHON YCIYTH COTPYAHHUK YIOJIHOMOYEHHOIO
opraHa, OCyLIECTBIISIOIIMA IPUEM, TIOMOTaeT I'Pa)XJIaHUHY MOKHUHYTh KaOMHET, OTKPBIBAET JBEPH,
CONPOBOXKIAET TIpaKJaHMHA JO BBIXOJA W3 3JaHUS W IOMOTAeT MOKUHYTh 3/IaHHE; INEpPEeaacT



IpaXXJAaHWHA COINPOBOXKAAIOIIEMY JIMIly HIM IO €ro JKEJIAHWIO BBI3BIBAET ABTOTPAHCIOPT H
OKa3bIBAECT CONECUCTBUE IIPHU €T0 ITOCATKE.
[Ipn oOpaieHun rpaxaaH ¢ HEAOCTaTKAMM 3PEHUS PAOOTHUKH YIOJHOMOYEHHOTO OpraHa
IIPEANPUHUMAIOT CIIETYIOUINE NEHCTBUSA:

-COTPYJIHUK  yIOJHOMOYEHHOTO OpraHa, OCYLIECTBIISIFOUIMI pUEM, MPUHUMAET
rpakJlaHuHa BHE O4YepeNd, IOMOIaeT COPUEHTHPOBATHLCS, CECTh HA CTYJI, KOHCYJIbTHPYET, BCIyX
MIPOYUTHIBAET JOKYMEHTHI U Jajiee 0 He0OXOAMMOCTH MPOU3BOJIUT UX BhlAauy. [Ipu obmienuu ¢
rpakIaHUHOM C HEJOCTaTKaMH 3pEHHS HEOOXOIUMO OOIIATHCS HETIOCPECTBEHHO C HUM CaAMHM,

a He ¢ CONMPOBOXKIAIOIIUM €ro0 JIUIOM, B Oeceie 0JIb30BaThCsl OOBIYHOMN pa3rOBOPHOM JIEKCHKOH,
B IIOMEUIEHUU HE CIEAYET OTXOAUTh OT HEro 0e3 MpeaynpexIeHHs;

- COTPYAHHMK YTOJHOMOYEHHOIO OpraHa OKa3bIBaeT IOMOINb B 3allOJIHEHUU OJIaHKOB,
KOMUpPYeT HEeOoOXOJIMMble NOKyMEHTHI. JlJii MoAnMucaHus 3asBICHUS MOJBOAMUT JHUCT K aBTOpPYUKe
rpakJlaHuHa, TIOMOTaeT COPUEHTUPOBATHCA M NoAanucarh OnaHk. ITpu HEOOXOAMMOCTH BBIIAOTCS
NaMSTKU 7151 CIa00BUIAIINX ¢ KPYTIHBIM MIpUdTOM;

-1I0 OKOHYAaHWM MPENOCTABICHUS] MYHULMNAIbHOW YCIYyTd COTPYIHUK YIOIHOMOYEHHOIO
OpraHa, OCyIIECTBISIOIIUN MPUEM, TOMOTaeT Tpa)XAaHUHY BCTAaTh CO CTYJa, BHIUTU U3 KaOWHETa,
OTKPBIBAET JIBEPH, CONPOBOXKIAET IPa)KAAHWHA K BBIXOAY M3 3/1aHUS, U NPOBOXAET Ha YJIUILY,
3apaHee MpeAynpeauB MOCETUTEN O CYIIECTBYIOIUX Oapbepax B 3[JaHHHM, MEpeNacT TpakJaHHHA
COTPOBOKIAIOLIEMY JIUIY MJIU TI0 KETAHHUIO I'PaklaHWHA BbI3bIBAET aBTOTPAHCIIOPT.

[Tpu obOpamieHun rpaxaaHuHa ¢ aAedeKTaMu ciayxa COTPYAHMKH YIOJIHOMOYEHHOI'O OpraHa
IPEANPUHUMAIOT CIIETYIOUINE NEUCTBUSA:

- COTPYJIHUK YIOJHOMOYEHHOI'O OpPIraHa, OCYIIECTBISIOIUI MpUEM Tpa)/J1aH ¢ HapyILIEHHEM
cllyXa, 00Opallaercss HeMOCPEACTBEHHO K HEMY, CIIPAlIMBAET O LEIH BU3UTA U JJAaeT KOHCYJIbTALUIO
pa3MepeHHbIM, CIIOKOMHBIM TEMIIOM PEYH, IPU ITOM CMOTPUT B JIMLO IOCETUTEINS, TOBOPUT SICHO,
CJIOBa JIOTIOJIHSIET MOHSITHBIMH KECTaMH, BO3MOXKHO OOIIeHHE B MUChMEHHOU (Qopme b0 depe3
MEPEBOIUMKA KECTOBOT'O s3bIKA (CYypONEPEBOAUNKA);

- COTPYIHMK YINOJHOMOYEHHOI'O OpraHa, OCYLIECTBISIOLIUI MpHEM, OKa3bIBae€T MOMOILIb U
COJIeIiCTBHE B 3aIlIOJTHEHUH OJIAaHKOB 3asIBJICHHM, KOMHPYET HEOOXOAMUMbIE IOKYMEHTHI.

2.13. TpeboBanus kK KOMMOPTHOCTH M JOCTYITHOCTH MPEAOCTABICHUS MyHUIIUITAIbHON YCIYTH
B MOII ycranaBnuarorcs nocra”HoBieHuem IIpaBurenbcrBa Poccuiickonn ®depepauuu ot
22.12.2012  Ne 1376 «O6 ytBepxkaeHuu IlpaBun opraHuzanuu  JA€SITEIBHOCTH
MHOTO(YHKIIMOHAJILHBIX IIEHTPOB MPEAOCTABICHUS TOCYJApPCTBEHHBIX U MYHHUIIUMTAIBHBIX
YCIyT».

2.14. Iloka3zaTenu JOCTYITHOCTH U Ka4Y€CTBA MYHHUIIUIIATbHOW YCITyTH.

KonuuecTBo B3anMOAECUCTBUM 3asIBUTEINS C COTPYJHUKOM YIIOJJHOMOUYEHHOTO OpraHa Ipu
IIPEIOCTaBICHUY MYHULUIIAIBHON YCIIYTH - 2.

[Tpoa0IKUTENBHOCTD B3aUMOACHCTBUI 3asiBUTENSI C COTPYJHUKOM YIIOJIHOMOUYEHHOTO
MIPU MPEAOCTABICHUN MYHHUIIMITAILHOM YCIyTH - He 6oJiee 15 MUHYT.

Bo3MoxHOCTh TOdMydeHHs HMHPOpPMALMU O XOJ€ MPEAOCTABICHUS MYHHIMIATbHON
yCIyTM, B TOM 4YHCIIE C HCIOJb30BaHUEM HH(OPMAIMOHHO - TEIEKOMMYHHUKAIMOHHBIX
TEXHOJIOTUH.

2.15. MHpIMHM moKa3aTeNssMM KadecTBa M JOCTYIHOCTH IPENOCTABICHUS MYHULMIIAIbHOU
YCIIYTH SIBJISIFOTCSL:
- PACHOJIOKEHHOCTh IIOMELIEHUM YIIOJHOMOYEHHOIO OpraHa, IpEeIHAa3HAYCHHBIX IS
[IPEAOCTABJICHUSI MYHULUINIAJIBHOM YCIYI'M, B 30H€ JOCTYIIHOCTH K OCHOBHBIM TPaHCIIOPTHBIM
MarucTpaisim;



- CTeNeHb MH(POPMHUPOBAHHOCTH 3asBUTENS O MOPSAJIKE MPEAOCTABICHUS MYHUIUIAIbHON
ycIyru (JOCTYNMHOCTh MH(POPMAMKA O MYHHUIMIIAIBLHOW YCIIyre, BO3MOXKHOCTH BbIOOpa criocoba
NOJIy4eHUs UH(pOpMaIUN);

- BO3MOXXHOCTH BBIOOpaA 3asBHTENEM (PopM oOpaleHus 3a MOIyYSeHHEM MYHULUTAIbHOM
YCIIYTH;
- JIOCTYIHOCTb OOpallleHusl 3a MPEeJOCTAaBICHUEM MYHHIMIIAJIbHON YCIYTH, B TOM YHCIE
JUIS JIAL C OTPAaHUYEHHBIMU BO3MOXKHOCTSMH 3/10POBbS;
- CBOEBPEMEHHOCTb NIPENOCTABICHHUS MYHMIMNAIBHOM YCIYTH B COOTBETCTBUH CO
CTaHIApPTOM €€ MPEJOCTABICHUS;
- co0uroieHne CPOKOB MIPEIOCTaBICHNS] MyHULIUIIAJbHON YCIIyTH
Y CPOKOB BBITIOJTHEHUS aMUHHUCTPATUBHBIX MPOLEAYp NPU IPEIOCTABICHUA MYHHUIIUIAIBHON
YCIYTH;
- BO3MOXKHOCTb MOJTy4eHUs] HH(POPMALIMU O XOe MMPEeT0CTaBICHUS MyHHUIUIIAIbHON YCIYTH;
- OTCYTCTBHE OOOCHOBAHHBIX JKaT00 CO CTOPOHBI 3asfBUTENS IO pe3yJbTaTaM
MPeIOCTaBICHHS] MyHULUIIAILHON YCIIyTH;

- OTKpBITBIM JOCTYN i 3asBUTeNed K uWHGOpMAMM O TOPSAKE M CpoKax
MPEIOCTABICHHUS] MYHUIIUTIATBHONW YCIYTH, MOPSAKE O0KaloBaHUS JelcTBHid (Oe31eicTBYS)
YIOJHOMOYEHHOTO OpraHa, PyKOBOAMTENS YIOJHOMOYEHHOro opraHa Ju00  COTpyAHMKA
YII0THOMOYEHHOTO OpraHa;

- HAJINYHE HEOOXOAMMOTO U JIOCTATOYHOTO KOJIMYECTBA COTPYJHHKOB Y IOJTHOMOYEHHOTO
OpraHa, a TaKXe ITOMELIEHUI YIIOJTHOMOYEHHOI'O OpraHa, B KOTOPBIX OCYLIECTBISECTCS IIPUEM
3asIBJICHUN U JOKYMEHTOB OT 3asBUTEJEH.

2.16.YTIOMTHOMOYEHHBIM ~ OpPTaHOM  OOECIeuMBacTCsl CO3JaHUE WHBAIMIAM H  WHBIM
MaJIOMOOWMJIBHBIM TPYIIIIaM HACEJICHUsS CICAYIOIIUX YCJIOBHHM JOCTYITHOCTH MYHHUITUTIATBHOU
YCIIyTH B COOTBETCTBHHM C TpeOOBaHUSMH, YCTAHOBJICHHBIMH 3aKOHOJATCIbHBIMH W WHBIMH
HOPMAaTHUBHBIMU TIPABOBBIMU AKTAMH:

- OKa3aHWe MHBAJIWJAM MOMOUIM, HEOOXOAUMOMN JJI MOJIyYeHHsI B JOCTYIHOM ISl HUX
¢dopme uHpopMalMK O MpaBUIaX MPEIOCTABICHUSI MYHULIUMIAIBHON YCIyrd, B TOM 4Hcie 00
opopmieHMH HEOOXOAUMBIX [UIS TMOJNYYCHHUS MYHUIMIAIBLHOW YCIYTH JIOKYMEHTOB, O
COBEPLIEHUHN UMH JIPYTUX HEOOXOAUMBIX JIJISl IOJyYEHUS MyHULIMIAIBHON yCITyTH AEHCTBUI;

- IPEI0CTABJIEHNE MYHUIIMIIAIILHONW YCIIyTH MHBAIMJAM TIO CIyXY, IPU HEOOXOAUMOCTH, C
UCTIOJIB30BAHUEM PYCCKOTO KECTOBOTO SI3bIKa, BKJIIOYasi oOecredeHne A0Mmycka B MOMEIICHHE
CYpAOIEepEBOAUNKA, TU(DIOCYPIONIEPEBOTUNKA;

- OKa3aHME IOMOLIM HMHBAJIUIAM B IPEOJOJIEHUH OapbepoB, MEIIAIONUUX IOJTYYEHUIO
MYHULANIAJIIBHON YCIIYyTY HapaBHE C IPYTUMMU JINLIAMM.

2.17.Ilpu npeaocTaBlIeHUU MYHULMNAJIBHON YCIYTd B3aUMOJCHUCTBUE 3asIBUTEIIS
CO COTPYIHHUKOM YIIOJTHOMOYEHHOI'O OPraHa OCYLIECTBIISETCS IIPU JIMYHOM
oOpallieHuy 3asBUTEIS:

- JUI TTOJTy4eHUs] UH(OpPMaLlMuU 10 BOIPOCaM MPEJOCTaBICHNU MyHULIUIIATBHON YCIIyTH;
- IS IIOAA4H 3a51BJICHUSI U IOKYMEHTOB;
- U1 TOJlydeHUs UHQOpMAIUU O XOJ€ MPEeAOCTaBICHUS MYHHUIMIAIbHON
YCIIyTH;
- JUIs1 TIOJTyYEHUs Pe3yJIbTaTa Ipel0CTABICHNUS MyHULIMIIAIbHON YCIIyTH.
[IponOmKUTENTBHOCTD B3aUMOACHCTBYUS 3aBUTEISL C COTPYAHUKOM YIIOJJTHOMOYEHHOI'O OpraHa
HE MOJKET IIPEBBIIATh 15 MUHYT.

2.18.1lpenocraBnenne MyHHMIMOAIbHOW yciayrn B MOPI[ BO3MOXHO mHOpH  Haauduu
3aKJIFOYEHHOI'0 COIJIAIEHUsSI O B3aUMOJACHCTBUU Mexay AnmuHuctpamued u OI'AY «M®I]
YenaOMHCKOI 001acThy.



YIOTHOMOUYEHHBIH OpraH obecrneuyuBaeT MH()OPMUPOBAHUE 3asBUTENIEH O BO3MOXKHOCTHU
MOJyYeHUs] MYHHULMNANBbHOM ycimyrm Ha 6aze MOILl. B cinywyae nojgauum 3asBiI€HUS O
MPEIOCTABICHUA MYHUUUNAIbHON ycinyru B MOIL[ HenmocpeacTBEHHOE TMPEeaOCTaBICHUE
MYHHMIMIAIBHON yCIyru ocyniecTisiercs OpraHoM aJMUHUCTPALUN.

2.19.Mubie TpeOoBaHUS, B TOM UYHCIE YUYWUTHIBAIOIIME OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIIUNATBHON  YCIYTH 1O JKCTEPPUTOPUATIBLHOMY TMPUHIMIY W OCOOSHHOCTH
MIPEIOCTABIICHUS MYyHHUITUIIAJLHON YCIIYTH B AJICKTPOHHOM (opMe.

B mensx mpemocTaBieHUS YCIYTH 3asBHTENIO0 WM €0 MPEACTABUTEII0 00ECIIeUnBaeTCS B
MHOTO(YHKIIMOHAJTFHOM IIEHTpPE MOOCTyn K EauHOMy mopTrany, peruoHaJbHOMY TMOpTaly B
COOTBETCTBUHU C MocTaHoBieHHEM [IpaBuTenncTBa Poccuiickoit denepanun ot 22 nekadbps 2012 r.
Ne 1376 "OO0 ytBepxkaenun [IpaBun opranuzanuu AesITeIbHOCTH MHOTO(YHKIIMOHATBHBIX [IEHTPOB
MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyT".

[IpenocraBieHne MYHUIMIAIBHOM  YCIAYTHM MO  JKCTEPPUTOPUAIBHOMY  MPHUHIHUITY
OCYIIECTBIIIETCS B YacTH OOCCIEYEHHUs BO3MOKHOCTH ToAauM 3asBiieHus mocpeAactBoM EINY u
MOJIYYCHHSI PE3y/IbTaTa MyHUIIUTIATBHON YCIIyTH B MHOTO()YHKIIMOHATHLHOM IIEHTPE Ha OyMakHOM
HOCHTEJIE.

2.20.3asBUTEND MNPENOCTABISAET JIOKYMEHTBl B OpraH, OCYLIECTBIISIOIIMI MEPEBOJ
MOMEILIEHUS, 110 MECTY HaXOXACHUsS MEPEBOAMMOro MOMEUIEHUSI HEMOCPEACTBEHHO JIMOO uepe3
M®II B COOTBETCTBUM C 3aKJIIOUYEHHBIM COIIAIIEHUEM O B3aUMOJICHCTBHH.

2.20.1.3asBuTenp BOpaBe OOPATUTbCS 3a MPENOCTABICHHMEM MYHULMIAIBHON YCIyru u
MoAaTh JIOKYMEHTBI, YKa3aHHbIe B NyHKTe 2.4.1. HacTOAMIEro agMUHUCTPATUBHOIO PErJIaMEHTa B
anekTpoHHo ¢opme uyepe3 EIIY, PIII'Y ¢ wucnonp3oBaHUMEM AJIEKTPOHHBIX JOKYMEHTOB,
MOJNHUCAHHBIX 3JIEKTPOHHOM MOJIMUCHIO B COOTBETCTBUHU ¢ TpeboBaHusAMH DeepalibHOro 3aK0Ha OT
06.04.2011 Ne 63-D3 «O0 371EKTPOHHOMN MOMUCH.

Y1oJIHOMOYEHHBIM OpraH oOecrneyruBacT UHPOPMUPOBAHUE 3ASIBUTENECH O BO3MOKHOCTH
MOJIyYEeHUSI MyHULIMITAJIbHOM yciyru uepe3 EINY, PIITY.

Ob6pamenne 3a ycmyroud uyepe3 EIII'Y, PIII'Y ocyimiecTBisercss myTeM 3amoJIHEHHS
WHTEPAKTUBHOW  (opmbl  3asBiacHUS  ((HOpMHpOBaHUS 3ampoca O  IPEAOCTaBICHUHU
MYHHUIIMTAIBHON YCIyTH, COJIEp)KaHUE KOTOPOTO COOTBETCTBYeT TpeOoBaHUsIM (Hopmbl
3asIBJICHUS, YCTAHOBJIECHHON HACTOSIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM) (J1ajiee - 3arpoc).

OOpaienue 3asgBUTENs B YIOJTHOMOYEHHBI OpraH YKa3aHHBIM CIOCOOOM OOEeCreuyuBacT
BO3MOKHOCTH HaNPaBJICHHS U TTOTyYEHUS OJHO3HAYHON M KOH(HUACHIIMAaTsHONU HHPOpMAIIIH, a
TaKKe IPOMEXKYTOUHBIX COOOIIEHHII M OTBETHOM HH(MOPMALUU B 3JIEKTPOHHOM BHUJE C
UCTOJIb30BAHUEM JJIEKTPOHHOM MOAINHUCH B MOPSJIKE, NPEIYyCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanun.

2.21.Ilpu mnpenocTaBlI€HWH MYHULHMNAIBHOW YCIYTHM B 3JEKTPOHHOW (opMe IMOCPEACTBOM
EIITY, PIII'Y 3asButenio o0cCIIeunBaeTC:

- oJTy4eHre UHPOpPMAIUU O MOPSJIKE U CPOKaX MPEAOCTaBICHUS MYHULIMIIAILHON YCIyTH;

- 3aIUCh Ha MPUEM B YIIOJIHOMOUYEHHBIN OpraH AJIs oJjauu 3asBJICHUS U JOKYMEHTOB;

- (hopMupoBaHuE 3ampoca;

- IPUEM U perucTpanys yrnoIHOMOUYEHHBIM OPIaHOM 3arpoca U T0KyMEHTOB;

- IOJIyYEHHUE pe3ysbTaTa PEAOCTABICHUS MyHUIIMIIAIIBHON YCIYTH;

- IOJIyYEHHUE CBEICHUI O XO0/1€ BBIIIOJHEHUS 3a1poca.

HpI/I HaIIpaBJICHHUH 3a4BJICHHA HCIIOJIB3YCTCA IIPOCTAA OJJICKTPOHHAA IIOAIIHCH, IIPpH
YCJIIOBHH, YTO JIUIYHOCTD 3aABUTCIIA YCTAHOBJICHA IIPW dAKTUBAITUN yquHoﬁ 3aIiucu.



3. Cocras, mocne0BaTeIbHOCTh U CPOKH BBIMOTHEHHS aIMUHUCTPATUBHBIX
npouenyp (nelcTBuii), TpeOGOBaHUS K TIOPSIKY
WX BBITTOJIHCHHUSI, B TOM YHCJIE OCOOCHHOCTH BBITIOJTHEHUS aJIMUHUCTPATUBHBIX
nporeayp (IelcTBUil) B AIEKTPOHHOU popme

3.1. UcuepnbiBarouii nepeyeHb aAMUHUCTPATUBHBIX TIPOLIETYP

1) mpuem u peructpaius 3asiBICHHUS W JIOKyMEHTOB Ha IMPEIOCTaBICHUE MYHHUIIUIAIbLHOU
YCIIyTH,

2) dopmMupoBaHHE ¥ HamNpaBICHWE MEKBEJOMCTBECHHBIX 3allpOCOB B  OpTraHBI
(opranuzanuu), y4acCTBYIOIIME B  MPEAOCTABICHUM  MYHUIMIAIBLHOW  ycioyrd  (TIpH
HEOOXOIUMOCTH);

3) yBenomIIeHHE 3asBUTENS O TMPEACTaBICHUW JAOKYMEHTOB W (Wid) WHOOpMaIUH,
HEOOXOIMMOM JUIsl TIPOBENEHUSI TepeycTpoiicTBa W (WIIM) TMEpPErIaHUPOBKH TIOMEIIEHUS B
MHOTOKBApTUPHOM JIOME;

4) mpuHATHE PEUICHHsI O TIEPeBOJie WM 00 OTKa3e B MEPEBOAC JKUIOTO TOMEIICHUS B
HEXHWIJIOE WIIA HEXUJIOTO TOMEIIEHHUS B KUJI0€ TTIOMEIICHHUE;

5) BeIgava (HampaBJIeHHE) JOKYMEHTOB IO PE3yJbTaTaM IMPEIOCTABICHHS MYHHUIIUTIATHHON
YCITyTH.

biiok-cxema npenocraBieHNss MyHULMITAIBHON yCIIyru npezacrtasieHa B [Ipwioxennn Ne
| x HacTosAMIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1.1Ipuem u peructpanus 3asiBICHUS U JIOKYMEHTOB Ha MPEIOCTaBICHUE
MYHHIUTIAIBHOM YCITyTH.

3.1.1.1.0cHOBaHMEéM Hayajla BBINOJIHEHUS AJMHUHUCTPATUBHOM MpPOLELYpPbl SBISIETCS
MOCTYIUIEHHE OT 3asBUTENs 3asBICHHUS M JOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTaBIICHUS
MYHUIIMTAIBLHON YCIYTH, B yroJiHOMo4YeHHbIH opraH, EII, PTII'Y nu6o uepez M®II.

3.1.1.2.I1lpu nuyHOM OOpalIeHUU 3asBUTENSI B YIOJHOMOYEHHBIM OpraH COTPYIHUK
YII0JIHOMOUYEHHOT0 OpraHa, OTBETCTBEHHBIN 32 IPUEM U BbIIady JOKYMEHTOB:

- YCTaHABJIMBAET JUYHOCTh 3asBUTENSl HAa OCHOBAHUM JIOKYMEHTA, yJOCTOBEPSAIOIIETO €ro
JUYHOCTh, TMPEACTABUTENS 3asBUTENS - HAa OCHOBAaHUM JOKYMEHTOB, YJIOCTOBEPSIOLIUX €ro
JIMYHOCTb U MOJHOMOYUS (B cIydyae oOpallleHus: peaCcTaBUTeNs);

- MIPOBEPSIET CPOK JIEHUCTBUS JIOKYMEHTA, yJIOCTOBEPSIOIIErO €ro JIMYHOCTh U COOTBETCTBUE
JaHHBIX JIOKYMEHTa, YAOCTOBEPSIOUIEr0 JIMYHOCTh, JaHHBIM, YKa3aHHbIM B 3asBJIE€HUU O
COIVIACOBAHMH NEPEYCTPOICTBA U (MIIN) NEPEIUIAHUPOBKY IIOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME U
IIPWIOKEHHBIX K HEMY JJOKYMEHTAX.

B xone mpuema OKyMEHTOB OT 3asBHUTENS WM YINOJHOMOUYEHHOTO MM JIMLA CHELUANINCT,

OTBETCTBEHHbIH 32 MIPUEM U BblJauy JOKYMEHTOB, YJIOCTOBEPSETCS, UTO:

1) TeKCT B 3asIBJIEHUU O NIEPEBO/I€ MOMELICHUS [TOIJaeTCs IPOUTEHUIO;

2) B 3asBJIGHUHU O IMEPEBOJE MOMELICHHs yKa3aHbl (aMWIns, UMs, OTYECTBO (HOCIenHee -
MpU HATMYKMK) (pU3ndecKoro auua JM00 HaMMEHOBAHHUE IOPUIUYECKOTO JINLA;

3) 3asgBiE€HHE O MEPEBOJAE IOMELIECHUS IOANHUCAHO 3asBUTEIEM WM YHOJHOMOYEHHBIN
IIPEICTaBUTED;

4) npunararotcsa JOKyMEHTbI, HEOOXOAUMBIE JUIsl IPEAOCTABIECHUS MyHUIIMIIAIBHON YCIYTH.

[Ipu ycranoBieHUM (PAKTOB OTCYTCTBUS HEOOXOAMMBIX IOKYMEHTOB, OOS3aHHOCTH IO
IIPEAOCTABJICHUIO KOTOPBIX BO3JIOKEHA Ha 3asABUTEIs, IPU HECOOTBETCTBUM IPEICTABICHHBIX
JOKYMEHTOB TpEOOBaHUSM HACTOAILIETO aJMHHHMCTPATUBHOIO pErJIaMEHTa - YBEIOMIISET
3asBUTENIS O BBIABJICHHBIX HEAOCTATKAX B IPEJACTABICHHBIX JOKYMEHTAX U MPELJIaracT NpUHATh
MEpBI N0 UX YCTPAHECHMUIO.



B cnywae ecnum 3asgBUTENh HAcTaMBaeT HAa MPUHATUU JOKYMEHTOB - IIPUHHUMAET
IIPEACTABICHHBIC 3asIBUTEIIEM JOKYMEHTHI.

B ciywae ecnu 3adBUTENH CaMOCTOSITENIBHO PELIM NPHUHATH MEPBHl MO YCTPAHEHUIO
HEJOCTAaTKOB, IIOCJI€ MX YCTpaHEHHsA TMOBTOPHO oOpamiaercss 3a MpPeAOCTaBICHUEM
MYHUIMIAIBHON YCIYI'M B MOPSAKE, MPELYyCMOTPEHHOM HACTOSIIMM aJMHHHUCTPATUBHBIM
pErIaMEHTOM.

[lo oxoHuaHuMM mpuema 3asBICHUS W NPWIATa€MbIX K HEMY JOKYMEHTOB, COTPY/JHUK,
OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, BBIJIACT 3asBUTEIIO PACIHCKY B IMOJYYEHUU OT HETO
JIOKYMEHTOB, C YKa3aHUEM HX IIEpEYHS U AAaThl UX IIOJYy4YEHUs YIIOJHOMOYECHHBIM OPIaHOM, a
TaK)K€ C YKa3aHWEM NEepeyHs TIOKyMEHTOB, KOTOpbIE OYIyT MOJYyYEHbI [0 MEXBEJOMCTBEHHBIM
3amnpocam.

MaxkcumanpHbId CPOK BBINOJHEHUS aJIMUHUCTPATUBHOW IPOLEAYPHl IO IIPUEMY H
PEruCTpali 3asBJICHUS O IIEPEBOJEC IOMEIICHHS M IPWIOKEHHBIX K HEMY JIOKYMEHTOB
cocrapisieT 1 paboumii 1IeHb ¢ MOMEHTA MOCTYIIJICHUS 3as1BJICHUS.

Kpurepuii npuHSITHS pelIeHUs: MOCTYIUICHUE 3asBICHUS O NEPEBOAEC IOMEMICHUS U
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraToM agMUHUCTPATUBHOW MPOLELYPHI SBISETCS NPUEM U PETUCTpalsl 3asBICHUS
0 MEPEBOJIE TOMEIIECHUS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

Nudopmanus o mpueme 3asBICHHUS O NEPEBOJE MOMEIICHHS U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB (DUKCUpPYETCS B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTOOO0OpoTa U (WIH) >KypHale
perucTpanuy yrnoJHOMOUYEHHOTO OpraHa, Iocjie 4Yero NOCTYIMBIIME TOKYMEHTBI MEPENatOTCs
JOJKHOCTHOMY JIMILY JUISl PACCMOTPEHHUSI U HA3HAUEHUSI OTBETCTBEHHOTO MCTIOIHUTEIS.

3.1.1.2.1lpuem u perucrpanus 3asBICHHUS U JOKYMEHTOB Ha IPEIOCTaBICHHE MYHULIMUIIAIbHOU
yciyru B (hopme IeKTpoHHBIX JoKkyMeHToB uepe3 EINIY, PIITY.

[Ipu HanpaBneHUU 3agBJICHUS O TIEPEBOJIC TOMEILIEHUS B 3JIEKTPOHHON (hopme (IIpU HATUYUU
TEXHUYECKOW BO3MOXKHOCTH) 3asBUTEN0 HeoOxonumo 3amonauth Ha EIITY, PIII'Y snexktpoHHyIO
dbopmy 3ampoca Ha TPEAOCTABICHHWE MYHUIMIIAIBLHON YCIyTH, MNPUKPENUTh K 3asBICHUIO B

AJIEKTPOHHOM BHUJIE JOKYMEHTBI, HEOOXOUMBIE ISl MPEIOCTABICHUS MYHHUIIUTIATBHON YCITyTH.

Ha EIIT'Y, PIIT'Y pa3smemaercss oOpaselr] 3amoJHEHUs] SJIEKTPOHHON (OpPMBI 3asiBICHHUS

(3ampoca).

dopmaTHO-I0rHYecKasi MpoBepKa chOPMUPOBAHHOTO 3asIBICHUS (3allpoca) OCYIIECTBIAETCS
aBTOMATHUYECKHU TTOCIIC 3allOJIHEHHS 3asSBUTEIEM Ka)KJ0T0 M3 MOJIEH AIIEKTPOHHOU (OpMBI 3ampoca.
[Ipu BBISIBIEHWM HEKOPPEKTHO 3allOJIHEHHOTO IMOJIS 3JIEKTPOHHOW (OPMBI 3arpoca 3asBUTEINb
YBEIOMIIIETCSI O XapakTepe BBIIBICHHON OIMMOKM W TIOPSAKE €€ YCTpaHEHHs IOCPEACTBOM

MH(OPMAIIMOHHOTO COOOIIEHUS HEMTOCPEICTBEHHO B 3JIEKTPOHHOU (hopme 3ampoca.

CoTpyaHHUK, OTBETCTBEHHBIH 3a MPUEM M BbIJAYY JOKYMEHTOB, INpPH MOCTYIUIEHUU
3asIBIICHUS U JOKYMEHTOB B 3JIEKTPOHHOM BUJIE:

IPOBEPSIET JIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMIIBIOTEPHBIX BUPYCOB U
UCKa)XeHHOI nHpopmanuy;

perucTpupyer  JOKYMEHTbBI B CHCTEME  3JIEKTPOHHOTO  JIOKYMEHTOOOOpOTa
YIOJHOMOYEHHOTO OpraHa, B JKypHaJle perucrpaiuuu, B CJydae OTCYTCTBUS CHCTEMBbI
3JIEKTPOHHOTO TOKYMEHTO000POTa;

dhopmupyeT U HaIpasisieT 3asBUTENIO 3JeKTpoHHOE yBenomieHnue yepe3 EINTY, PIITY o
MOJIYYEHUH U PETUCTPALlMU OT 3asBUTENIS 3asBJICHUS (3alpoca) U KOMUMA IOKYMEHTOB, B Cilydae
OTCYTCTBUSl TEXHHUYECKOH BO3MOXHOCTM aBTOMATHUYECKOI'O YBEAOMJICHHUS 3asBUTENS 4Yepes3
EIT'Y, PIIT'Y;

HaIpasJsieT NOCTYNUBIINI MaKkeT JOKYMEHTOB JOKHOCTHOMY JIUIYYy YTOJHOMOYEHHOTO
opraHa Juisi paCCMOTPEHUS U Ha3HAYEHUSI OTBETCTBEHHOT'O UCIIOJIHUTEIS.



MakcuManpHbIl CpPOK BBINIOJIHEHUS aJAMUHUCTPATUBHOM NIPOLEAYypbl IO MPUEMY H
pErucTpaly 3asBJICHUS O MEPEBOJIC MOMEUIEHUS M TMPUIIOKEHHBIX K HEMY JOKYMEHTOB B
dbopme DSIEKTPOHHBIX JIOKYMEHTOB COCTaBiseT 1 pabouuii JeHb C MOMEHTa TMOJTY4YCHHUS
JTOKYMEHTOB.

Kpurepnii npuHATHS pelIEHUA: IMOCTYIUIEHHE 3asBJICHUS O IEPEBOAC IOMEIICHUS U
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynbraToM aiMUHUCTPATUBHOM MTPOLIEAYPHI SBIAETCA IPUEM, PETUCTpaLUs 3asBJICHUS O
[IEPEBOJC NIOMEIICHUS U IIPUWIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.3.1lpn HampaBiieHUM 3asBUTEJIEM 3asBJIICHUS W JOKYMEHTOB B YIIOJJHOMOYEHHBI OpraH
IIOCPEJCTBOM IIOYTOBOM CBSI3U COTPYIHHUK YIIOJJHOMOYEHHOI'O OpPIraHa, OTBETCTBEHHBIN 3a MPUEM U
BbIIaUy IOKYMEHTOB:

IPOBEPSET MPABUIBHOCTh AJPECHOCTH KoppecnoHAeHIMU. Omubo4yHO (HE Mo ajpecy)
IIPUCIIAHHBIE IMCbMA BO3BPAILAIOTCS B OPTaHU3ALMIO TIOYTOBOU CBSI3U HEBCKPBITBIMU;

BCKPBIBAET KOHBEPTHI, IPOBEPSIET HATMYUE B HUX 3a8BJICHUS U JOKYMEHTOB, 00S3aHHOCTb 110
IIPEJOCTABICHHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS;

NpPOBEPSET, 4YTO 3asABJICHUE HANMUCAaHO paz0opuuBO, (QamMuwIMM, WMEHa, OT4YecTBa (Mpu
HQJINYMM), HAUMEHOBAaHME, aJpec MecTa JKUTEJIbCTBA, aJpPeC MECTOHAXOXKICHMs, HaIHCaHBbI
MIOJIHOCTBIO

IPOBOJAUT NEPBUYHYIO MPOBEPKY IMPEACTABIECHHBIX KOMHUI JOKYMEHTOB, UX COOTBETCTBHE
ICUCTBYIOIIEMY 3aKOHOJATENIbCTBY, a TAaKXKE IIPOBEPSET, YTO YKA3aHHbIC KOIMU 3aBEPEHBI B
YCTaHOBJIEHHOM 3aKOHO/IATEJIbCTBOM MOPSIKE;

IPOBEPSET, YTO KONUU JIOKYMEHTOB HE HMMEIOT MOBPEXKACHUM, HAJIUYUEe KOTOPBIX HE
MO3BOJISIET OJHO3HAYHO HCTOJIKOBATH HX COJIEP)KAHHME, OTCYTCTBYIOT MOJYUCTKH, MPHUIIUCKH,
3a4EPKHYTHIE CIIOBA, UCIIPABJICHHUS.

MakcuManpHbII CPOK BBIIIOJIHEHUS AJMUHUCTPAaTUBHOM IMPOLELYypbl IO IIPUEMY H
perucTpanuy 3asBICHHUS O TMEpPEeBOAE MOMEUIEHUS W MPWIOKEHHBIX K HEMY JOKYMEHTOB,
HOCTYNMBILIUX ITOCPEICTBOM ITOYTOBOW CBS3M, COCTaBIIsAET | pabouuil 1eHb ¢ MOMEHTA MOJIy4YEHUs
JIOKYMEHTOB.

Kputepuil mnpuHATHS pelieHus: TOCTYIJIEHUE 3asBJICHUS O TEpeBOJE IOMEIICHUS U
IIPWIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynpTaTOM aIMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS MPUEM U PETUCTPALIUS 3asBICHUS O
NepPeBO/Ie MOMEILIEHUS U MPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Wudopmanus o mpueme 3asBICHUS O IEPEBOJIE MOMEUICHUS W TPHIOKEHHBIX K HEMY
JIOKYMECHTOB (DHKCHPYETCSI B CHUCTEME OJIICKTPOHHOTO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO
OpraHa, B OKypHaJle¢ perucTpanuu, B ClIydyae OTCYTCTBUSI CHUCTEMBI  3JIEKTPOHHOTO
JOKYMEHTO00O0pOTA.

B ACHb PCTUCTpalIHN 3adiBJICHUA O IICPCBOJAC IIOMCIICHHA H IIPUIIOKCHHBIX K HCMY
JOKYMCHTOB, CIHCHHAIUCT, OTBETCTBEHHBLIM 3a npueM JAOOKYMCHTOB, ICPCAacT IMOCTYIIUBIIHC
JOKYMCHTBI JOJDKHOCTHOMY JIMIY YIOJIHOMOYCHHOTO OpraHa JId paCCMOTPCHUA W HASHAYCHUA
OTBCTCTBCHHOI'O UCIIOJTHUTCIIA.

3.1.3. ®opMupoBaHKEe W HAMPABJICHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OpraHbl (OpraHuU3alvu),
Y4aCTBYIOIIKE B MIPEIOCTABICHUH MYHUIIUTIATBHON YCIyTH (IIPU HEOOXOAMMOCTH).

OcHoBaHueM JUisi Hayajda aIMUHUCTPATUBHOM MPOLEIYphl SBISETCS HENPEICTaBICHUE
3asiBUTEJIEM JOKYMEHTOB, MPEAYCMOTPEHHBIX MoAmyHKTamu 2, 3, 4 myHkta 2.6.1 HacTosiero
aIMUHUCTPATUBHOTO PETJIaMEHTA.



JIOJPKHOCTHOE JIMLO YTIOJIHOMOYEHHOI'O OpraHa IMpHU IOJYyYEHUHM 3asBICHHUS O IEepeBOJEe
MIOMEILEHNS U NPUIIOKEHHBIX K HEMY JOKYMEHTOB, MOPYYaeT CHELMAIUCTY COOTBETCTBYIOLIEIO
OTJeNa MPOU3BECTU UX MPOBEPKY.

B ciydae, ecny cienMagicToM COOTBETCTBYIOLIETO OT/ENa OYyJET BBISIBIEHO, YTO B IMEPEUHE
IIPEICTABIEHHBIX 3asBUTENEM JIOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, IPEIyCMOTPEHHbBIE
noAnyHkramu 2, 3, 4 nyHkra 2.4.1. HacTOSALIEro aAMUHUCTPATUBHOIO PErjIaMEHTa, IPUHUMAETCS
pEelIeHNEe O HapPaBIE€HUU COOTBETCTBYIOIINX MEKBEJOMCTBEHHBIX 3alIPOCOB.

MexBe1IOMCTBEHHBIE 3aITPOCHI HAMPABIISIOTCS B CPOK, HE MPEBBIIIAIONINN 3 pabouux AHEH co
JIHS. PETUCTPALUM 3asIBJICHUS O MEPEBOJE MOMEIIECHHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB OT
3asBUTEJS.

HanpaBnenne MeXBETOMCTBEHHBIX 3alpOCOB OCYIIECTBISICTCS B JJIEKTPOHHOU Qopme ¢
WCIIOJIb30BAHUEM E€JIMHOM CHCTEMBI MEXBEJIOMCTBEHHOIO JJIEKTPOHHOIO B3aMMOJCHCTBUS U
MOAKIIOYEHHOM K HEW PpEruoHaJIbHOM  CHUCTEMBl  MEXKBEJAOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMOJIEUCTBUS.

Cnenuanuct COOTBETCTBYIOIIETO OTAENA apXUTEKTYpPbl, OTBETCTBEHHBIM 3a IOATOTOBKY
JOKYMEHTOB, O0s3aH  MPUHATH HEOOXOAMMBbIE MEpbl  JJIs  MOJY4YeHUss OTBEeTa Ha
MEKBEIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJICHHBIE CPOKHU.

B ciryyae He mocTymuieHHs: OTBETa Ha MEKBEIOMCTBEHHBIN 3aIpOC B CPOK YCTAHOBJICHHBIN
B abzame S5 mnyHkta 2.4.3. aaIMUHHUCTPATHBHOTO perjaMeHTa TMPUHUMAIOTCA MEphl B
COOTBETCTBUU MOANYHKTOM 3 MyHKTa 3.1 HAcTOSAMIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

Kputepuii mnpuHSATHA pEUICHUS: HENPEACTABICHUE JIOKYMEHTOB, MPEIYCMOTPEHHBIX
MOANYHKTaMH 2, 3, 4 myHkTa 2.4.1. HacTOAMIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

PesynbratOoM = aAMUHUCTPaTUBHOM  MPOLEAYpPhl  SBISAETCS  NOJYYEeHHME B  paMKax
MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEHCTBHS JOKYMEHTOB (WX KONHUM WJIM CBEICHUU,
COJIEPKAIUXCSl B HUX), HEOOXOIUMBIX JJIsl MPEJOCTABIEHUSI MyHULIUIIAIbHOW YCIYTH 3asBUTENIO,
b0 moiyyeHue UHQGOpMAIUHU, CBUJIETEIbCTBYIONMIEH 00 OTCYTCTBUHM B PACHOPSKEHUH OPraHOB
(opranuzanuii), y4acTBYIOUIMX B TPEIOCTABICHUM MYHUIMIAIBHON YCIYTH, JOKYMEHTOB (HMX
KONMI WIM CBEACHWH, COACPKAINIMXCA B HHUX), HEOOXOAMMBIX i TPEIOCTABICHUS
MYHHUIUTIAIBHOM YCITyTH.

(I)I/IKCEU_II/IH pE3yJIbTaTa BBIITIOJIHCHUA aI[MHHHCTpaTHBHOﬁ npoucaypsl HC IIPOU3BOANTCA.

3.1.4. Ilpunstue pemieHus o MepeBojie Wi 00 0TKa3e B MEPEBO/IE JKUIOTO MOMEIICHUS B
HEXHUJI0€ Y HEKUIJIOTO TMTOMEIIEHHUS B KUJIO€ TTIOMEIICHHE.

OcHoBaHMeM JJisi Hayajla aJIMUHUCTPATUBHON TMPOLEAYpPHl  SBJSETCS  IOJy4YCHHE
YIOJTHOMOYEHHBIM OpraHOM JIOKyMEHTOB, YKa3aHHbIX B myHKTe 2.4.1. Hacrosmero
aJMUHHCTPATUBHOTO  perjlaMeHTa, B TOM 4HCI€ 1O KaHajaM  MEXBEJIOMCTBEHHOTO
MH(OPMAIIMOHHOTO B3aUMOJIEHCTBUA, THOO0 HH(OpPMAINH, CBUACTEILCTBYIONIEH 00 OTCYTCTBUU B
pacropssKeHUH  OpraHoB  (OpraHu3anuii), y4acTBYIOIMIMX B TNPEAOCTaBICHUH MYHHIUTNATBHON
YCIIYTH, JOKYMEHTOB (MX KONWUH WM COJEPXKAIIUXCS B HUX CBEJACHHI), HEOOXOMMMBIX IS
MPEeIOCTaBICHUS] MYHUILIUTIATLHOW YCIYyTH.

OTBETCTBEHHBIM 3a BBIMIOJHEHHE aJIMUHUCTPATHBHON MPOLEAYPHI SBISIETCA TOKHOCTHOE
JIMIIO YTIOJITHOMOYEHHOTO OpraHa.

Crienuanuct oT/Aena apXUTEKTYpPhl MPOBOJIUT AHAIHM3 MPEICTABIECHHBIX JOKYMEHTOB Ha
HAJIMYME OCHOBAHWH IS PUHATHUS PEIICHUS, W TIOJTOTABINBAET MIPOSKT PEIICHUS O TIEPEBOJIC UITH
00 OTKa3ze B TMEpPEBOJC JKWIOrO IMOMEHICHHS B HEXWJIOE M HEXKUIOrOo IMOMEHICHHS B JKHIIOE
nomeieHue mno ¢popme, yTBepxkIeHHoi nocranoienuem lpasurensctea PO ot 10.08.2005 Ne 502
«O6 yTtBepkaeHHH (HOPMBI YBEIOMJICHHS O TEpeBojie (OTKa3e B MEPEBOJE) >KUIIOTO (HEKUIIOTO)
MTOMEIIEHHUS B HEXXIIIOE (KHIJIOE) TTIOMEIICHUEY.



[Ipy mocTynjueHuu B YIOJHOMOYEHHBIM OpraH OTBETa OpraHa rocyJapCTBEHHOM BIIACTH,
OpraHa MECTHOTO CaMOYNpaBieHHs JHOO MOJBEJOMCTBEHHOW OpraHy roCyIapCTBEHHOM BiacTu
WIM OpraHy MECTHOIO CaMOYINpPABICHUS OPraHU3alliM Ha MEXBEIOMCTBEHHBIM 3aIpoc,
CBUJICTETLCTBYIOIIETO OO0 OTCYTCTBMM JOKyMEHTa M (Wiau) HUHQPOpMAIMH, HEOOXOIWMBIX IS
IIEPEBOJIa JKUJIOTO IOMEIIEHUS B HEXKMUJIOE IOMEIIEHUE WM HEKUJIOrO0 IOMEIIEHUS B JKUJIOE
MIOMEILIEHUE B COOTBETCTBUM C MYHKTOM 2.4.1. HacTOSIIEro aJMMHHCTPATUBHOTO pPErJIAMEHTA, U
€CJIM COOTBETCTBYIOIIMI JOKYMEHT HE MpPEACTaBIIEH 3asgBUTENIEM MO COOCTBEHHOW WHUIIMATHUBE,
YIOJHOMOYEHHBI OpraH IIOCJ€ IIOJy4YEHHs YKAa3aHHOIO OTBETA YBEIOMIIAET 3asBUTENS O
MOJIy4YEHHMH TAaKOro OTBETAa, M MPEUIaraeT 3asBUTENI0 NPEICTAaBUTh JOKYMEHT U (WJIM)
uH(popMalMio, HEOOXOAMMbIE JJisi MPOBEIACHUS MEpeBOJa JKWJIOIO TMOMEIIEHHS B HEXKUIOe
MIOMEILEHNE WIA HEXWIOTO IOMELICHMS B XKWJIOE IIOMELICHUE B COOTBETCTBUU C ITyHKTOM 2.4.1.
HACTOSIIETO0 aJMUHUCTPATUBHOIO pErjaMeHTa, B TEUeHUE NATHAAUATH pPadoyux AHEH cO JHA
HaIIPaBJICHUsI YBEIOMIICHHUS.

[Ipn HempencTaBieHUM 3asBUTEIEM JOKYMEHTOB, HEOOXOIMMBIX [UJISl MPEIOCTaBICHUS
MYHUIMNAIBHON YCIYTM, B YKa3aHHOM Clly4ae, CHELHUAINCT COOTBETCTBYIOIIETO OTAENA
MOJITOTaBIMBAET TPOEKT pemeHuss 00 OTKa3e B IEPEBOJE JKWIOTO IOMEIIEHUS B HEXUIIOE
ITOMELIECHUE NUJIU HEXUJIOTO TIOMEIICHUS B KUJI0€ IIOMEILICHHE.

Pemienune 06 0Tka3e *UJIOro MOMEIEHUS B HEKUIIOE MIOMEIIEHUE UM HEKUIIOTO IOMEIIECHUs
B JKWIOE IOMEIIEHHE JOJKHO COJEp)KaTh OCHOBaHHMS OTKa3a € O0s3aTeNbHOM CCBHUIKOW Ha
HapyLIEHUS.

Pemienne o mnepeBose winm 00 OTKa3e B IEPEBOJE JKUIOTO IOMELIEHHS B HEXUIIOE
MIOMEIIEHNE WM HEXWIOrO IOMEUIEHUS B JKUJIOE MOMELIEHUE MOANUCHIBAETCS JOJKHOCTHBIM
JUIOM  YTOJHOMOYEHHOTO OpraHa B JBYX OK3E€MIUIApax M MEpeNaeTcs CIELUAINCTY,
OTBETCTBEHHOMY 3a MIPUEM-BbIJauy JOKYMEHTOB.

B cnywae mnpexacraBiieHus 3adBIIEHHA O IepeBoje nomemieHus depe3 MLl nokymeHT,
MOJITBEPKAAIOIINI IPUHITHE pelieHus, HanpasiseTcss B MOLI, ecnu nHOM cioco0 ero moixy4eHus
HE yKa3aH 3asiBUTEIIEM.

MakcHManpHBIM CPOK BBIIOJIHEHNS aJMUHUCTPATUBHOM NPOLIEAYPHI NPUHATHSA PELICHUS O
NepeBosie UM 00 OTKa3e B MEPEBOJIE >KUIIOrO MOMEIIEHUS B HEXKMUJIOE UM HEKWIOro MOMELICHUS B
KWIOE TIOMELIEHUWE HE MOXKET INpPEeBbIIIaTh CpOKa ISATH JAHEM €O JAHS MPEACTaBICHUS B
YIOJHOMOYEHHBIH OpraH TOKyMEHTOB, 00S3aHHOCTb MO MPEACTABIECHUI0 KOTOPhIX B COOTBETCTBUU
C MYHKTOM 2.4.]1. HaCTOSIIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA BO3JI0KEHA HA 3asBUTEJIS.

Kputepuili npuHATHS pelleHus: Haauuue (OTCYTCTBHME) OCHOBAaHMWM JJs OTKa3a B
MPEIOCTaBICHUM MYHUIMNAIBHOM YCIYTd, TMPEAYyCMOTPEHHBIX ITyHKTOM 2.6. HACTOSILIEro
aJIMMHHMCTPAaTUBHOIO PETJIAMEHTA.

Pe3ynpraToM agMUHUCTPAaTHBHON NPOLEAYPHI SABIISETCS IOCTYIIIICHUE
K CHELUAINCTY, OTBETCTBEHHOMY 3a IPUEM-BbIIayy JOKYMEHTOB, PEIICHHUS O MEpeBoJe WU 00
OTKa3e B IIEPEBOJAE MKWJIOTO IOMELIEHHS B HEXWIOE M HEXWIOrO IOMELIECHUS B JKHWIIOE
MIOMEILEHNUE.

Pe3ynbprar BBIMOJMHEHUS AIMUHHCTPATHUBHOM TpoOIEnypbl (UKCUPYETCS B CHUCTEME
JIEKTPOHHOI'0 JOKYMEHTOOOOPOTa YIIOJHOMOYEHHOI0 OpraHa, XypHaje perucTpalyy.

3.1.5.Bbigjaua  (HampaBieHuE€) ~ JIOKYMEHTOB IO  pe3yJbTaTaM  MpPeJoCTaBIICHUS
MYHULUANAIBHON YCITYyTH.

3.1.6. Bpimaua (HampaBiieHHE) JOKYMEHTOB IO  pe3yJbTaTaM  MpelOCTaBJICHUS
MYHHUIMIAIBHON YCIYTy B YIIOJHOMOYEHHOM OpTraHe.

OcHoBaHMeM I Hadajlla MPOUEAYpPbl BbIAAYM JOKYMEHTOB SIBIIIETCS HAJIM4YHE
C(OPMHUPOBAHHBIX JJOKYMEHTOB, SIBJISIFOIIUXCS PE3yJIbTaTOM MPEAOCTaBICHUs MYHUIIUIAIBHOM
YCIIyTH.

JUis modyyeHus: pe3ysbTaToB IMPEAOCTaBICHUS MYHHUIMIAIBHON YCIyTd B OyMa)KHOM
BUjle M (WIM) Ui CBEPKH OJIEKTPOHHBIX OOpa3oB JOKYMEHTOB C OpHUTHHajgamMu (Ipu



HalpaBJICHUM 3ampoca Ha mnpenocTtaBieHue ycayru depe3 EIITY, PIITY (nmpu Hamuuuu
TEXHUYECKOW BO3MOXHOCTH) 3asBUTEIIb IIPEABSABIIAET CIEAYIOLIUE TOKYMEHTBI:

1) IOKYMEHT, YAOCTOBEPSIOIIUI TUYHOCTD 3asBUTEIIS;

2) IOKyMEHT, TMOATBEPXKIAIOIIMN  IIOJHOMOYHMS  IPEACTABUTENSA Ha  IIOJIy4YEeHUE
JIOKYMEHTOB (€C/IM OT UMEHU 3asBUTEIIS JENCTBYET MIPEACTABUTEID);

3) pacnucKa B OJyYEHUH JOKYMEHTOB (IIPH €€ HAIMYUU Y 3asBUTES).

CriennanucT, OTBETCTBEHHBIN 3a IPUEM M BblJady JOKYMEHTOB, IIPH BbIJA4€ pE3ysbTaTa
IIPEJOCTABICHHS yCIIyTU HAa OyMaKHOM HOCHTEJE:
1) ycTaHaBAMBAET JIMYHOCTD 3asIBUTEIS JTUOO €ro MpeiCTaBUTES;

2) IMPOBCPACT IMPaBOMOYMA  IIPCACTABUTCIIA  3aABHUTCIIA JICMCTBOBAaTh OT HMEHHM
3asABUTCIIA TTIPU IMOJTYYCHUH JJOKYMCHTOB,

3) BbLIAET JOKYMEHTHI,

4) peructpupyeT  ¢GakT  BbIJAYM  JOKYMEHTOB B CHCTEME  DJIEKTPOHHOTO
JIOKyMEHTO000pOTa YIIOJTHOMOYEHHOT'O OpraHa U B KypHaJIe PeTUCTPAIlHH;

5) oTKa3bIBaeT B BbIIaye pe3yJIbTaTa MpeJoCTaBIeHUs MyHUIIUTAIBHON YCIYTH B CIIyYasx:

-3a BbIJaYel JTIOKyMEHTOB OOpaTUiIOCh IIMIO, HE sBISIOIIEecs 3asBUTENEM (ero
MpEeACTaBUTENIEM);

- oOpaTHBIIEECs MO OTKA3aJI0Ch IPEIbIBUTh JOKYMEHT, YIOCTOBEPAIOIINNA €r0 TMYHOCTb.

B cnydae nmomaum 3asBUTENIEM JOKYMEHTOB B 3JIEKTPOHHOM Buie rnocpeacrsom EINY,
PIII'Y wn ykazamuu B 3ampoce O TMOJYyYEHUM pe3ysibTaTa IIPEAOCTABICHUS YCIYTM B
AIIEKTPOHHOM BUJE, CIIEUATIUCT, OTBETCTBEHHBIN 3a IPUEM U BblJ1ayy JTOKYMEHTOB:

1) ycTaHaBIMBAET JMYHOCTD 3aBUTEINS TMOO €T0 MPeICTaBUTES;

2) IMPOBEPACT IIPpaBOMOYMA  IIPCACTABUTCIIA  3aABHTCIIA JICUCTBOBAaTb OT HMEHH
3aABUTCIIA TPU MMOJTYYCHHUH JJOKYMCHTOB,

3) cBepsieT DJEKTpPOHHBbIE 00pa3bl JOKYMEHTOB C OpUIMHajJamMHu (TpU HamlpaBiIeHUU
3ampoca U JOKYMEHTOB Ha IpefocrasieHue yciayru uepes EINNY, PIITY;

4) yBenoMJISIET 3asBUTENSI O TOM, YTO Pe3yJIbTaT MPEAOCTABICHUS MYHUIMIIATBHOW YCIyTH
Oyzaert HanpasieH B auuHblid kabuHeT Ha EII'Y, PIII'Y B ¢opme 31eKTPOHHOTO JOKYMEHTA.

[Ipy yCcTaHOBIICHMH PacXOXXJICHHH SJEKTPOHHBIX O0Opa30B JIOKYMEHTOB, HAIlpPaBIICHHBIX B
NIEKTPOHHOW (opMe, C OpUTHHAJIAMHU, PE3yJbTaT NPEIOCTABICHUS YCIYTH 3asBUTEIIO0 HE
Harpasisiercs uepes EIINY, PIII'Y, o uem cocraBiisieTcs axT.

B ciyuae, eciaum mpUHATO pelieHHWE O TepeBoAe Wi o0 OTKaze B MEPEBOJAC KHUIIOTO
MOMENICHUS B HEXWIOEC M HEXKWIOTO MOMEIICHUS B JKWIOE IOMENICHHUE, JIAHHOE pEIIEHHUE
ckaHupyetrcs u Hampasisierca 3asButemto depe3 EIIY, PIII'Y nu6o nampasmsercss B Qopme
AJIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO 3JICKTPOHHOW MOAMUCHIO B JIMYHBIA KAaOMHET 3asBUTEIS
Ha EII'Y, PIIT'Y. JlanHO€ pelieHre BBIAACTCS WJIM HANPABISIETCS 3asBUTEII0 HE MO3JHEE YEM
gyepe3 Tpu pabouux JHsI CO JHS MPUHATHS TAKOTO PEIICHUS U MOXKET ObITh 00)KAJIOBAHO 3asBUTEIIEM
B Cy/1€0HOM TMOPSIZIKE.

MakcumanbHbId CPOK BBIMOJHEHUS JTaHHOW aJMUHHUCTPATUBHOW MPOLIEAYPHI COCTABIISIET 3
pabouux JHSA CO AHS TPHUHATHS pEUISHHUS O IepeBojJie WM 00 OTKa3e B IEPEBOJIC KUJIOTO
MMOMEILICHHS B HEXKMIJIOE M HE)KUIIOTO MOMEIICHHUS B YKHJIOC TIOMEIICHHUE.



Kputepuii npuHsATUS pellieHus: MPUHATHE PEIICHUs O MepPeBoJie WM 00 OTKa3e B MEPEBOC
YKUJIOTO IMOMELIEHNS B HEKWIIOE U HEXKWIIOTO TTOMEILIEHUS B )KHIIOE IIOMELIEHHUE.

Pe3ynpTaroM aIMUHUCTPATUBHOW MPOUEAYPHI SIBISECTCS BblJaya WM HAIMPABJIEHUE IO
aZpecy, ykKazaHHOMY B 3asBieHuu, nu6o depes M®II, EIIT'Y, PII'Y 3asButento AOKyMEHTa,
MOATBEPKIAOLIETO IPUHATHE TAKOTO PELICHHUS.

Pe3ynpTaT BBINONHEHUS AJIMUHUCTPATHBHOW TIPOIEAYPhl (UKCHPYETCSI B  CHCTEME
AJNEKTPOHHOTO TOKYMEHTOO0OpOTa YIOJHOMOUYEHHOTO OpPTaHa U B KypHaJe perucTpaiuu.

4.cDOpMBI KOHTPOJIA 3a UCITOJIHCHHUEM a/IMUHUCTPATUBHOT'O PCTIIaMCHTA

4.1. Tlopsimok OCYIIECTBICHMS TEKYIIEro KOHTPOJS 3a COOJIIOJIEHHEM M HCIIOJIHEHHEM
OTBETCTBEHHBIMU  JTOJDKHOCTHBIMM  JIMIIAMHM  TOJIO)KEHHUH  HACTOSIIEr0  aJMHHHCTPATUBHOTO
perjaMeHTa ¥ MHBIX HOPMATUBHBIX IMPABOBBIX AaKTOB, YCTAHABIMBAIOIIMUX TpeOOBaHUS K
IIPEIOCTaBICHUIO MyHUIIMIIAIBHON YCIIYTH, a TAK)XKE PUHATUEM UMU PELLECHUM.

Tekymnid KOHTpOJIb 3a COOJMIOJEHHMEM U  HUCHOJHEHUEM JIOJKHOCTHBIMU  JIMIIAMH
YIOJJHOMOYEHHOI'0 OpraHa yd4eTa IOJIOKEHHHM JAHHOIO aJAMMHHMCTPAaTUBHOTO PEriIaMEHTa M MHBIX
HOPMAaTHBHBIX  IPaBOBBIX  AaKTOB, YCTAHABIMBAIOIIMX TPeOOBaHUS K  MPEIOCTABICHUIO
MYHUIMIAIBHON YCIYI'M, a TaKKe€ NPUHATHEM HMMH pEIICHUN (Janee - TEKyIIMd KOHTPOJb
JESTEIbHOCTH) OCYIIECTBISET TOJKHOCTHOE JIUIO YIOJIHOMOYEHHOTO OpraHa.

Texymuii KOHTPOJb OCYIIECTBISIETCS IyTeM IPOBEJIEHUS NPOBEPOK COOIIOACHUS U
UCIIOJIHEHUS  JIOJDKHOCTHBIMU ~ JIMIAMH U COTPYAHUKAMU  TIOJIOXKEHUH  HACTOSILEro
aJIMUHHCTPATUBHOTO pErjlaMeHTa M HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIINX
TpeOOBaHMS K NIPEIOCTABIECHUI0 MyHUIIUIAILHON yCIIyTH.

4.2. TlopsaoK M TNEPUOJWYHOCTH OCYLIECTBJICHHS IUIAHOBBIX M BHEIUIAHOBBIX NPOBEPOK
MOJIHOTBHI M Ka4eCcTBa MPENOCTaBICHUS] MYHUIMIIAIILHON yCIyTHU, B TOM YHUCJE NOPAIOK U (OpPMBI
KOHTPOJIS 32 MOJIHOTOW M KaYeCTBOM MPEJOCTABIEHUS MyHUIIUTIAIIBHON YCITyTH.

KOHTpOb 32 OJTHOTOM M Ka4eCTBOM IPEJOCTABICHNUS MYHULIMIIAIBHON YCIyTH BKIIIOUYAET B
ce0s1 MpOBeIEHNE MPOBEPOK, BBISIBICHUE W YCTPAaHEHUE HAPYIICHUN MpaB 3asBUTENCH, MPUHATHE
pelIeHnid ¥ TOJArOTOBKY OTBETOB Ha MX OOpalleHus, coAeprKaliue >KajoObl Ha JeWCTBUA
(6e3aeiicTBHE) COTPYTHUKOB.

[TpoBepkH MOTHOTHI M KAYECTBA MIPENOCTABICHHUS MyHUIIMIIAIIBHON YCIYyTU OCYILECTBISIOTCS
Ha OCHOBAaHUHU PacHOpPsKEHUI YIIOJTHOMOYEHHOI'O OpraHa.

[TpoBepkun MOryT OBITH IUJIAHOBBIMM U BHEIUIAaHOBBIMHU. Ilopsgok M MEepHOIUYHOCTH
IUTAHOBBIX IIPOBEPOK YCTAHABIIMBAKOTCS PYKOBOJUTENIEM YIIOJIHOMOYEHHOTO opraHa. IIpu nposepke
paccMaTpUBaIOTCSl BCE BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHMIMIAIBHON YCIyTU
(KOMIJIEKCHBIE TPOBEPKH ), WIIU OT/AEIbHBIE BOIIPOCHI (TEMAaTUYECKUE TPOBEPKH).

BHenuiaHoBbIe IPOBEPKH MPOBOJATCS ISl IPOBEPKHU (PaKTa yCTpaHEHUsI paHEe BBIIBICHHBIX
HapyIIeHWH, a Takke B CiIydae IOJIydeHHus kajnoO0 Ha jaercTBus (0e3neHCTBHE) COTPYIHUKOB.
[IpoBepku Takke MPOBOJATCS IO KOHKPETHOMY OOpAaLIEHUIO 3asiBUTEIS.

[lepnoIMYHOCTH OCYILIECTBIEHMS INIAHOBBIX IPOBEPOK - HE PEXKE OJHOrO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh JOJUKHOCTHBIX JIAI, YIOJHOMOYEHHOTO OpraHa 3a pEIICHHUS U
nevictBus (Oe3nelicTBUE), NpUHHUMaeMble (OCYLIECTBIIIEMbIE) HMMH B XOJ€ MpPEIOCTaBICHUS
MYHHUIMIAIBHON YCITYTH.

[lo pesynpraram HOpOBEPOK B CIydae BBIABICHUS HAPYLICHHWN IIOJOKEHUM HACTOSIIETO
aJIMMHHMCTPAaTUBHOTO PErJIaMEHTAa M HMHBIX HOPMATHBHBIX IPaBOBBIX AKTOB, YCTAaHABIIMBAIOIIHUX
TpeOOBaHMS K MPEAOCTABICHUIO MYHUIUIIAILHONW YCIIYTH, BAHOBHBIE COTPYIHHUKH U TOJKHOCTHBIE
JIMIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit @enepannu.

CoTpyAHHUKH, OTBETCTBEHHbIEC 3a NpPHUEM 3asiBJIECHUN U JOKYMEHTOB, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTb 3a COOJIIOJICHHE CPOKOB U MOPSJIKA IPUEMa U PErUCTPALIUU JTOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHBIE 3a IIOJArOTOBKY JIOKYMEHTOB, HECYT IEPCOHAJIBHYIO
OTBETCTBEHHOCTH 32 COOJII0JIEHNE CPOKOB U NOpsAIKa 0(OpMIIEHUS! JOKYMEHTOB.



CoTpyIHUKH, OTBETCTBEHHBIE 32 BblAAuy (HAIPaBJIEHUE) TOKYMEHTOB, HECYT IIEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJIIO/ICHHE MOPSIKA BbIJauM (HApPaBICHUS) JOKYMEHTOB.

JIoMKHOCTHOE  JIMLO, TOAMNMCABIIEE JOKYMEHT, C(HOPMHPOBAaHHBIM 1O pe3yjbTaTam
IIPENOCTABICHUSI MYHULUIAIBHONW  YCIYTM, HECET IEpCOHAJBHYI0 OTBETCTBEHHOCTh 34
MPaBOMEPHOCTh TPHUHATOIO pEUIeHHs W Bbljady (HampaBlIeHHWE) TaKoro JAOKyMEHTa JIMILY,
IIpeICTaBUBILIEMY (HApaBUBILEMY) 3asIBJICHUE.

[lepcoHanbHasi OTBETCTBEHHOCTh COTPYIHUKOB U JOJDKHOCTHBIX JIMII 3aKPEIUIIeTCS B UX
JOJDKHOCTHBIX HMHCTPYKLUSIX B COOTBETCTBUM C TpeOOBaHMSIMM 3aKOHOZAATeIbCTBa Poccuiickoit
Oenepannu.

4.4. TlonoxeHus, XapakTepusylollue TpeOOBaHUS K MOPAAKY M (popmMaM KOHTPOJIS 3a
MPEI0CTABICHHNEM MYHHIIUIIATHHON YCIYTH, B TOM YHCIIE CO CTOPOHBI TPaXKIaH, UX O0BETNHEHUH U
OpraHu3aIuu.

KouTpons 3a HCHONHEHHEM [JaHHOTO aJMUHUCTPATUBHOIO peEriiaMeHTa CO CTOPOHBI
rpakiaH, UX OOBEIUHEHWA M OpPraHM3alui SBISETCS CaMOCTOSTEIHHONW (POPMOIN KOHTpPONIA H
OCYILECTBIISIETCS. TIyTEM HAINpaBJICHUs OOPAlICHWI B YIOJIHOMOYEHHBIH OpraH, a TaKXe MyTeM
oOkajmoBaHus JACHCTBUN (0€3ACHCTBUSA) M PEIICHHH, OCYIIECTBISIEMBIX (MPUHATHIX) B XOJE
UCTIOJIHEHUS HACTOSALIET0 aIMUHICTPATUBHOIO PErJIaMeHTa.

FpaxcnaHe, nx O6’beIII/IHeHI/IH " OpraHru3alvy BIIPpAaBC HAIIPABJIATH 3aMCUYaHUA U ITPCIJIOKCHUA
IO YIIYUHICHUIO Ka4CCTBa U NOCTYITHOCTHU MTPCIOCTABJICHUA MYHI/II_[I/IHaJIBHOﬁ YCIIyTH.

5. HocyneOHbIit (BHECYACOHBIN) TOPSIIOK 00XKAJTOBaHUS PEIICHUHN 1 AeHCTBUM (0e31eiCTBIS)
OpTaHoOB, MPETOCTABIISIONTNX
MYHHIUTIAIBHBIE YCIYTH, a TAK)KE UX JIOJDKHOCTHBIX JIUI

5.1. Uadopmarus 11 3aMHTEPECOBAHHBIX JIMII 00 MX TMpaBe Ha AocyaeOHoe (BHECYIe0HOe)
oOxayioBaHue jaecTBuil (06e3aeicTBys) U (MJIM) PElIeHUH, MPUHATHIX (OCYIIECTBIECHHBIX) B XOJE
IIPEeIOCTaBICHHS] MyHULIMIIAIbHOM YCIyTH (Janee - xajunooa).

3asBUTENIM UMEIOT TMPaBO MOJATh kajno0y Ha pelieHue U jaeiicTBue (Oe3aeiicTBUe) opraHa,
MPEIOCTABISIONIET0  MYHUIUIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIA, MPEAOCTaBISIONIETO
MYHULIUTTAIBHYO yCIyTYy, MYHULUAMATIBHOTO CJIyKallero, PYKOBOJUTEIS oprasa,
MIPEIOCTABIISIIONIET0 MYHUIIUITAJIBHYIO YCIIYTY.

Kanoba nogaercs B muCbMEHHOM (popmMe Ha OyMa)KHOM HOCHTENIE, B AJIEKTPOHHOU (popme B
Oprat, Ipea0CTaBIISIONUNA MyHULIUNIAJIBHYIO YCITYTY.

XKamoba wa pemenus u jedcTBUs  (Oe3deiicTBHME) OpraHa, MIPEIOCTABISIOIIETO
MYHUIIMTAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa, MpPeJOCTaBIISIONIET0 MYHHUIIMIAIBHYIO
yCIyTy,  MYHHULHUIAJIBHOTO  CIYXKalllero,  pPYKOBOAMUTENs  OpraHa,  MPeAOCTaBISIONIETO
MYHULIUTIAIBHYIO YCIYTY, MOKET OBbITh HalpaBiieHa mo moute, depe3 MO®II, ¢ ucnonp3zoBaHueM
MH(OPMALIMOHHO-TEIEKOMMYHUKAUMOHHOW cetu «MHTepHeT», oduuManbHOro caita oprasa,
MPEAOCTABIISIONIEr0 MyHUITUNIAIbHYI0 yeiayry, EIIIY, PIII'Y, a takxke MoXeT ObITh MpHHATA MPU
JUYHOM IIPUEME 3asIBUTEJIS.

3asBHUTETH MOKET OOPATUTHCS C KAIOOOH, B TOM YHUCIIE B CIEAYIONINX CITyqasx:

1) HapylIeHHWE CpOKa PErucTpaluu 3ampoca O MPEJOCTaBICHUM MYHULUIIAIbHON
YCIIyTH;
2) HapyLIEHUE CPOKa MIPEIOCTaBICHHSI MyHULIUIIAIbHOU YCIIyTH;

3) TpeOoBaHuEe y 3asBUTENS JOKYMEHTOB WM HH(QOpMAUu JUOO OCYIIECTBICHUS
NEUCTBUH, NMPEICTABICHUE WM OCYIIECTBIEHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMH akTamu Poccuiickoit Denepanii, HOPMaTUBHBIMU TPABOBBIMU aKTaMU CYOBEKTOB
Poccniickonn ®enepanuy, MyHMIMNAIBHBIMU IIPABOBBIMM AKTaAMHU JUIS INPEIOCTABICHUSA
MYHUIUIAIBHON yCIIyTH

4) OTKa3 B IpUEME JOKYMEHTOB, IPEJOCTaBICHUE KOTOPBIX IIPELYCMOTPEHO
HOPMaTUBHBIMU IIPaBOBBIMM akTaMu Poccuiickorn ®denepanuy, HOPMAaTUBHBIMU IIPABOBBIMU



aktamMu cyObekToB Poccuiickoil deneparnyy, MyHUIMNAIbHBIMUA IPABOBBIMU aKTaMu IS
IIPEIOCTaBICHHUS] MYHULIUIIAJIbHON YCIIYTH, Y 3asBUTENIS;

5) OTKa3 B MPEAOCTABICHUM MYHMUIMIIAJIBHON YCIYTH, €CIIM OCHOBAaHMs OTKa3a HeE
peayCcMOTpeHbl (peepaabHbIMU 3aKOHAMH M NPUHATHIMH B COOTBETCTBUHM C HUMHU HHBIMHU
HOPMAaTHBHBIMH ITpaBOBbIMU akTamu Poccuiickonn ®epepanuu, 3akOHAaMHM W HHBIMU
HOPMAaTHBHBIMU TPABOBBIMU aKTamMH cyObekToB Poccuiickoit ®denepannu, MyHULUNAIbHBIMU
IIPaBOBBIMU aKTAMU;

6) 3arpeOOBaHME C 3agBUTENS MPHU MPEJOCTABICHUNM MYHHULUNAIBHON YCIyTH IJIaThl, HE
MIPEAYCMOTPEHHOM  HOPMATHBHBIMM  NIpaBOBbIMM  akTamu  Poccuiickonn ~ ®enepanuu,
HOPMaTHBHBIMHU IIPaBOBBIMU akTaMu cyObekToB Poccuiickoit denepanun, MyHULIUTAIBHBIMU
IIPaBOBBIMU aKTAMH;

7) OTKa3 oOpraHa, NPEJOCTaBJISAIOIIET0 MYHMIIMNAIBHYI YCIYTy, JOJDKHOCTHOTO JIMIA
OpraHa, IpeIOCTaBISAIOLIEr0 MYHHUIMIAIbHYIO YCIYry, MHOTO(QYHKIIMOHAJIBHOIO LIEHTpA,
pabOTHMKa MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3alui, MPeIyCMOTPEHHBIX 4YacThio 1.1
crateu 16 denepanproro 3akoHa ot 27.07.2010r. Ne 210, unn ux paGOTHUKOB B UCIIPABICHUH
JOMYIICHHBIX HMH ONEYaTOK M OIMOOK B BBIAHHBIX B pe3yjibTaTe MPelOCTABICHUS
roCyJIapCTBEHHOM MJIM MYHULIMIIAIBHOM YCIYrH JOKYMEHTax 100 HapylleHHe YCTaHOBJIEHHOIO
CPOKa TaKMX UCIIPABIICHUN;

8) HapylleHHMEe CpOoKa WIM TOpsAJKa BbLAAYM JIOKYMEHTOB IO  pe3yJibTaTam
IIPENOCTaBICHNS] MyHULIUIIAJIbHOW YCIYTH;

9) NPUOCTAHOBJIEHUE IPENOCTABICHUS MYHMULIMUNAIBHOM YCIYyIW, €CJIA OCHOBAaHMS
MIPUOCTAHOBJICHUS HE TIPEIYyCMOTPEHBI (peepaabHpIMU 3aKOHAMH H TIPUHSATHIMU B COOTBETCTBHU
C HMMM WHBIMH HOPMAaTHBHBIMU IIPaBOBBIMH akTamu Poccuiickoir ®denepanuu, 3aKOHAMHM U
UHBIMH  HOPMAaTHBHBIMH  NPaBOBBIMH  akTamMu cyOwbekToB  Poccuiickoit ~ ®expeparnuu,
MYHUIMIAIbHBIMU IPABOBBIMU aKTAMU;

10) TpeGoBaHue y 3asBUTENS MPU MPEJOCTABICHUN MYHULIUIIAILHOW yCIyTH JOKYMEHTOB
Wi MH(OpMalUU, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3blBAJIUCh INpU
NEpPBOHAYAJIHLHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTaBICHUS
MYHULANIAIBHON YCIIyTH, 32 MCKJIIOYECHHEM CJIydaeB, IPEAYCMOTPEHHBIX NYHKTOM 4 yacth |
cratbu 7 denepanbHoro 3akona ot 27.07.2010r. N 210- @3.

XKanoba nomkHa copepxarh:

1) HaMMEHOBaHUE OpraHa, MPEJOCTABIISIONIETO MYHUIIUIIATBHYIO YCIYTY, JOKHOCTHOTO
JUIla  OpraHa, TPEJOCTABIIAIONICTO MYHHIMITAIBHYIO YCIYyTY, JU00 MYHHUIIUIAIBHOTO
CITy>Kallero, pereHus u aeicTBus (0e31eiCTBIE) KOTOPBIX 00KaTyIOTCS,

2) damunuio, uMsi, 0T4eCTBO (TIOCTIEHEE - TIPU HATMYNH), CBEICHUS O MECTE JKUTEIThCTBA
3asBUTENA - (U3MYECKOTo JHuIla JIMOO0 HAWMEHOBAaHWE, CBEJCHUS O MECTE HaXOXKICHUS
3asBUTENS - IOPUAMYECKOTO JIMIA, a Takke HOMep (HoMmepa) KOHTaKTHOro TeinedoHa, aapec
(azmpeca) »7€KTPOHHOM MOYTHI (MIPU HAJIMYUHM) U MOYTOBBIN apec, MO0 KOTOPHIM JOHKEH ObITh
HAIPABJICH OTBET 3asSBUTEIIIO;

3)cBeneHuss 00 oOOXKadyeMmbIX pEIICHUSIX U JeUCTBUAX  (Oe3deiicTBMM) oOprasa,

MPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBiIsIOLIEro
MYHUITUTAIBHYIO YCIIYTY, JIMOO MYHHUIIUIIATBHOTO CITY’KaIlEro;

4) MOBOJIbI, HA OCHOBAHUH KOTOPBIX 3asBUTEIH HE COTJIACEH C PEIICHUEM U JICUCTBHEM
(Oe3neiicTBHEM) OpraHa, MPEA0CTaBIIAIONIECTO0 MyHUITUTIAIBHYIO YCIIYTY, JODKHOCTHOTO JIUIA
oprasa, nMpeAa0CTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, TN00 MyHUIIUTIATBHOTO CITY>KaIlero.
3asiBUTENIEM MOTYT OBITh TIPE/ICTABICHBI JOKYMEHTHI (TIPY HAITMYWH ), TIOTBEPIKIAIONINE JOBOIBI
3asiBUTEIIS, TU00 UX KOITHH.

4.1.0pran MECTHOT'O CaMOYIIPaBJICHUsI, OpTraHU3allMU U YIIOJHOMOYEHHbIE Ha PACCMOTPEHHE

KAJIOOBl JIMIIA, KOTOPHIM MOXET OBbITh HalpaBieHa Kajloba 3asBUTENS B J10OCYIeOHOM
(BHECYIE€OHOM) TIOPSITKE.



KanoOwl Ha pemieHus, aAelcTBUs (Oe3qEHCTBUS) MTOJDKHOCTHBIX JIMI[ pPacCMaTpUBAIOTCA B
MOpsIIKE U CPOKH, ycTaHOBIeHHble DenepanbHbii 3akoH 0T 02.05.2006 Ne 59-®3 «O nopsiake
paccMoTpeHust oopaienuii rpaxaad Poccuiickoit denepaum.

4.2. CniocoOb1 nHGOPMHUPOBAHUS 3asIBUTENICH O IOPSAIKE MOJA4YU U PACCMOTPEHUS KaloObl, B
TOM 4uucie ¢ ucnoab3oBanueMm EIITY, PIITY.

He mo3ngnee aHs, cleayromiero 3a JHEM NPUHATHSA PEIICHUS, 3asBUTEII0 B MHUCHMEHHOU
dhopme H, TI0 KEITAHUIO 3aBUTEIIS, B DJICKTPOHHOM (hopMe HAIPaBIAETCS MOTUBUPOBAHHBIN OTBET O
pe3yJIbTaTax pacCCMOTPEHUS KATOOBI.

B cnyuae npusHanus xanoObl MOJUIeKAaIed yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO ACTCS
uHbOpMaIsl O JEHCTBHSIX, OCYIIECTBISIEMBIX OPTraHOM, MPEIOCTABISIONIMM MYHHUIUIAIBHYIO
yCIyry, B TEIAX HE3aMEUIUTEIHHOTO YCTPAHEHUS BBIABICHHBIX HApYIICHHH TPU OKa3aHUH
MYHULUMIAIBHOM YCIyrH, a TakKe NPUHOCATCS HW3BUHEHHS 3a JOCTaBJIEHHbIE HEyn00CcTBa U
yKa3bIBaeTcs MWHPOpMAIMs O JAIbHEHIIUX JEHCTBHUSX, KOTOpPHIE HEOOXOAMMO COBEPIIUTH
3asBUTEINIO B IEJISX MOyYEeHUSI MYHUITUIATEHOW YCITyTH.

B ciydae mpusHaHHS JKanoObl HE MOJUIekKAIEH YHAOBICTBOPEHHIO B OTBETE 3asBHUTEIIO
JAal0TCS  apryMEHTHPOBAHHBIE PA3bSICHEHUS O NPUYMHAX MPHHATOTO pELICHHUs, a TaKxke
uHOpMAIIHS O TTOPSIIKE 00KATOBAaHUS MPUHSATOTO PEIICHHS.

B cnyuyae ycraHOBiE€HHS B XOJ€ WM 1O pe3yabTaTaM pPacCMOTPEHHUS >KaloObl MPU3HAKOB
cocTaBa aJMMHHCTPATUBHOIO TPAaBOHAPYIIEHUS WJIM TMPECTYIUIEHUS JODKHOCTHOE JIMILIO,
HAQ/ICTICHHBIE TIOJHOMOYHMSMH TI0O PACCMOTPEHHUIO Kalo0 HEe3aMEeNIMTENIbHO HAIMPaBIISIOT
MMEIOIINECs MaTepUAITbl B OpPTraHbl IPOKYPATYPHI.

5.2. TlepeyeHb HOPMAaTHUBHBIX TPABOBBIX AaKTOB, PETYJIUPYIOMIMX TMOPSAOK JOCYIEeOHOTO
(BHEecy1eOHOTr0) 00XanoBaHUs pelleHuid U JnedcTBuid (0e3neicTBUsI) opraHa, MpeaoCTaBiIsSIOLIEro
MYHUIUNATBHYIO YCIIYTY, @ TAKXKE €ro JTOHKHOCTHBIX JIHII.

[Topsimox mocyaebHoro (BHeCyneOHOTr0) 00KaloBaHUsI PeIIeHU U JeHCTBUM (0e31eicTBuS)
opraHa, NpPeJOCTaBISIIOUIEI0 MYHULIMNAIbHYIO YCIYyry, a TakKXKe €ero JOJKHOCTHBIX JIHII,
PYKOBOIUTENSI  YTIOJTHOMOYEHHOTO OpraHa Ju00 COTPYJHHKA YIOJTHOMOYEHHOTO OpraHa
OCYIIECTBIIAETCS B COOTBETCTBUM C DenepanbHbiM 3akoHOM 0T 27.07.2010r.Ne 210-®D3,
nocraHoBieHueM IIpaButensctBa Poccuiickoit @enepanun ot 16.08.2012 Ne 840 «O mopsake
MOJIaYu ¥ PACCMOTPEHUS KaJIoO Ha pemieHus W aeucTBus (OesneicTBue) deneparbHbIX OPraHOB
WCIIOJTHUTEIHHON BJIACTH W WX JOJKHOCTHBIX JHUI, (hellepaibHBIX TOCYIapCTBEHHBIX CIYKAIlUX,
JIOJKHOCTHBIX JIMI] TOCYJIAapCTBEHHBIX BHEOIO/KeTHBIX (QoHIoB Poccuiickoit deneparuu,
TOCY/JIapCTBEHHBIX KOpIOpaIui, HaJeIeHHBIX B COOTBETCTBUU C (eaepalbHBIMU 3aKOHAMU
MOJITHOMOYHUSIMH 1O TPEJOCTABICHUI0O TOCYJApCTBEHHBIX YCIYr B yCTaHOBJIEHHOW cdepe
NEATEIBbHOCTH, U UX JTOJDKHOCTHBIX JIML], OpraHu3alui, MpeayCMOTPEHHbIX YacTeio 1.1 crateu 16
®enepanbHoro 3akoHa oT 27.07.2010r. «O0 opraHuzanuy MpeaoCTaBICHUS TOCYIapCTBEHHBIX U
MYHUITUTAIBHBIX YCIIYT», U UX PAaOOTHUKOB, a Takke (yHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
TrOCYJaPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT U UX paOOTHUKOB.

6. McuepripiBaroliuii nepeyeHb aAMUHUCTPATUBHBIX MTpoLenyp (AelcTBuil) Mpu
MIPEIOCTaBICHUY MYHULIUIIATbHON YCIIyTH, BBIIIOJIHSAEMbIX
MHOTO(YHKIIMOHATLHBIM [IEHTPOM

6.1. MHOro(yHKIIMOHATBHBINA HEHTP OCYILECTBIISIET:

- uHpopMupoBaHUe 3asBUTENCH O MOPAJIKE NPEJOCTaBICHUS MYHUIUMNAIBHOM YCIyrd B
MHOTO()YHKIIMOHAJILHOM ILIEHTpE, O XOJ€ MNPEIOCTaBICHHUS MYHUIUMNAIBHOW YCIyrW, 1O HHBIM
BOIIPOCaM, CBA3aHHBIM C IIPEAOCTABICHUEM MYHULIAIIAIBHON YCIYTH, & TaKKE€ KOHCYJBTUPOBAHUE
3asBuUTENC O MOpsAKE NPEJOCTaBICHUS MYHUIMIAIBHOW YCIYyIM B MHOTO(QYHKIHOHAIEHOM
LIEHTpE;



- IpPUE€M M PETUCTPAIMIO 3asBJICHUS U JOKYMEHTOB, HEOOXOJIMMBIX MJisi MPEJOCTaBICHUS

MYHULIUNAIBHOU YCIYTH;
- BbIJAUy 3asSBUTENIO pPE3yJibTaTa MPEAOCTABICHHUS MYHUIMIIAIBHON, MEPEJaHHOTO

Y0JIHOMOYEHHBIM OPraHOM B MHOTO(YHKIIMOHAJIbHBIN LIEHTP;

- BbIJIaUy 3asBUTENIO pe3yJibTaTa MpeoCTaBICHUs] MYHUIIUIIAILHON yCIyTd Ha OyMa>kKHOM
HOCHUTEJE, MOJTBEPKIAIONIUX COAECPKAHUE FICKTPOHHBIX TOKYMEHTOB.

B coorBerctBum ¢ wyacteto 1.1 crarbm 16 @enepanpHoro 3akoHa Ne 210-03
JUIsL peanu3aiui CBouX (QYHKIHMH MHOTO(QYHKIIMOHAJIBHBIA IIEHTP BIpPaBEe MPHUBICKATh HHBIC
OpraHu3aluu.

Nudopmuposanue 3asButeneit

6.2. WudpopmupoBanue 3asButeniss MHOTO(DYHKIIMOHAIBHBIM LEHTPOM OCYIIECTBIISCTCS
CJIEIYIOIUMH CIIOCOOaAMU:

1) myrem pasMemieHuss uHpopManMM Ha O(QUUUATIBHBIX calWTax M HMHPOPMALMOHHBIX
CTeH/IaX MHOTO(QYHKIIMOHAJILHOTO LIEHTPA;

2) mpu  oOpameHuu  3asgBUTeNs B MHOTO(YHKIMOHAJbHBIA  LIEHTP  JIMYHO,
10 TesnedoHy, HOCPEICTBOM MTOUYTOBBIX OTIPABICHUH, INOO MO AIEKTPOHHOM MOUTe.

[Ipu nuuHOM oOOpameHuu pabOTHUK MHOTO(QYHKLIHMOHAJIBHOIO LEHTpa HOAPOOHO
uHbopMupyeT 3asBUTENEH 10 MHTEPECYIOUIMM WX BOIPOCaM B BEXKJIMBONH KOPPEKTHOH (opme ¢
UCIOJIb30BaHUEM O(QUIIUAIBHO-IEIOBOTO CTUJIS peud. PexomeHyemoe Bpemsl NpeoCTaBICHUs
KOHCYJIbTallUU — He OoJiee 15 MUHYT, Bpemsl 0KMJIaHUs B OYEPEAN B CEKTOPE HHPOPMHUPOBAHUS IS
noJyueHHs] UH(pOpPMaLMy O MyHUIMTIAIBHBIX yCIyraX He MOXKET MPEBHIIATh 15 MUHYT.

OTtBer Ha  TeneOHHBIM  3BOHOK  JIOJDKEH  HAYMHATBCS  C  WHGOpMAIUH
O HANMEHOBAaHWHM OpraHM3alud, (paMuINH, HMEHH, OTYECTBE H JOJDKHOCTH pabOTHHKA
MHOTO()YHKIIMOHATFHOTO IEHTPa, MPUHSIBIIETO TeIePOHHBIM 3BOHOK. MHIWBUAyanbHOE YCTHOE
KOHCYJIbTUPOBAHUE MPHU OOpamieHuu 3asBUTENs MO TelepoHy paOOTHUK MHOTO(YHKIIMOHAIBHOTO
[IEHTpa OCYIIECTBIAET HE Oosiee 10 MUHYT;

[IpuemM u peructpauust 3asBJI€HUS U JOKYMEHTOB, HEOOXOAMMBIX IJIsl IMPEIOCTaBICHMUS
MYHULIANIAJIBHON YCIIyTH

6.3. OcHOBaHMEM [JIi HayaJla QJAMUHHUCTPATUBHOM MPOLIEAYPHl SBISETCS  JIMYHOE
oOpallieHre TpaXKAaHHA B MHOTO(DYHKIIHOHATIBHBINA LEHTD.

[Ipuem 3asBUTENEH SISl BBIIAYU JOKYMEHTOB, SIBISIONIUXCS PE3yJIbTATOM MYHUIIMIAIbHOU
YCIYTH OCYUIECTBISACTCS B TOPSAKE OUYEPEAHOCTH TMPH TOJYYCHHH HOMEPHOTO TajloHa U3
TepMHUHAJIa DJIEKTPOHHOM OYepenu, COOTBETCTBYIONIErO IIeJId  OOpaleHus 6o 1o
IIPEABAPUTEIILHOM 3aIIUCH.

6.4. PaboTHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTPA OCYIIECTBIISET CICAYIOMINE ICUCTBUS:
YCTaHABJIMBAET JUYHOCTh 3asBUTEJISI HA OCHOBAHUM JOKYMEHTA, YAOCTOBEPSIOLIETO
JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu;
POBEPSET  TOJHOMOYHS TPEICTABUTENsT 3asgBUTENA (B cioydae oOpalieHus
MIpeACTaBUTENS 3asIBUTETISA);
NPUHUMAET OT 3asBUTENs (IIPEICTABUTENS 3asgBUTENs1) 3asBICHUE U JTOKYMEHTHI,
HE0OXOIMMBIE JIJISl IPEIOCTABJICHUS MYHUITUTIATBHON YCITyTH;
3ampalinBaeT COTJIache 3asiBUTENSI HA y4acTHE B CMC-OIMPOCE ISl OIEHKH KadyecTBa
MIPEAOCTABICHUS MyHULUIIAJIBHOW YCIIYTH;
nepeiaeT B MPUOPUTETHOM TOpsiAKe (BHE O4epen) HE MO3/IHee OJHOT0 paboyero JaHs,
CJIEYIOIIETO 3a JHEM IpueMa 3asBJICHHUS] KOMIUIEKT JOKYMEHTOB C BJIOKEHHUEM OMHCH B KaXIbIi
KOMIUICKT TI0 peecTpy mnepeiadyu JOKyMEHTOB B Y IOJTHOMOUYEHHBIN OpraH JUisl IPUHSATHUS PEIICHUS;
6.5. Pe3ynbTaToM aIMUHHCTPATUBHON MpOLEAYPHl SABISIETCS NPUEM U PErucTpauus
3asiBJICHUS] U JOKYMEHTOB, HEOOXOUMBIX JJISI TPEIOCTABICHUS MYHUIIUTIATLHOW YCITYTH.



Brinaua 3asBuTento pesybpTaTa NpeJoCTaBIeHUs MyHUIUMIIAIBHON yCIIyTH

6.6.1lpn HasMuuM B 3asBICHUM O IPEIOCTABICHUM MYHHUIMIAIBHON YCIYI'M yKa3aHHs O
BbIJlay€ Pe3y/bTaTOB OKa3aHUs yCIyrd 4yepe3 MHOrO(YHKIMOHAIbHBINA LEHTP, Y IOJTHOMOYEHHBIN
OpraH He II03[JHee OJHOro pabodero JHs, CIEIYIOIIEro 3a JHEM IOATrOTOBKHM pe3yibTara
MPEIOCTaBICHUS MyHULIUIIATBHON YCIyTH NepeaaeT JOKYMEHTbl B MHOTO(QYHKIIMOHAIBHBIN LEHTP
IS IOCTIe Iy IOIIEN BhIIaUM 3asiBUTENIO (IIPEICTaBUTEIIO).

[Ipy Hanuuuu B JJIEKTPOHHOM 3asBJICHHUM YyKa3aHUs O BbIJAye pe3ysbTara OKa3aHMs
MYHHULIANIATHHOW yCIYyrd Ha OyMa)KHOM HOCHTENE 4Yepe3  MHOTO(YHKIMOHAIBHBIA LIEHTP
VY10JIHOMOYEHHBIN OpraH HampasiseT B JUYHbIA KaOuHeT 3asButens Ha EII'Y anexktpoHHbIN
JOKYMEHT, TOJNUCAHHBIA  yCWJIEHHOW  KBaJU(PHUIMPOBAHHOW  OJEKTPOHHOW  MOMHCHIO
JOJDKHOCTHBIM JIMIIOM Y ITOJTHOMOYEHHOTO OpraHa.

6.7.1lpuem  3asBuTened A BBIJAYM  JOKYMEHTOB, SIBIIFOLIUXCS — PE3YJIbTAaTOM
MYHULHANAIBHONW YCIYTH, OCYIIECTBIISIETCS B MOPSAJAKE OYEPEAHOCTH MHPH MOJYYEHUHM HOMEPHOTO
TaJloOHa M3 TepMHUHAJA 3JIEKTPOHHOW OuYepeld, COOTBETCTBYIOIIErO LEeNH oOpalleHusi, Jubo 1o
IIPEIBAPUTENBHON 3aIHUCH.

6.8.Ilpuem 3asBuTeneld UIA  BbIOAYM  JOKYMEHTOB, SBISIOIIUXCS — pPE3ylbTaTOM
MYHULANTAIBHON YCITYTH.

[Ipu oOpamenuun 3asBuUTENs (MPEACTABUTENS 3asBUTENS) 3a MOIYYEHHUEM pe3ysbTara
IIPENOCTABICHUS] MYHHUIMIAIBHON YCIyTH, B CIy4yac IOJAa4Yu 3asBJICHMS O MPEIOCTABICHUU
MYHHULUTNIANBHOH yciyru yepe3 M®I] paboTHUK MHOTO(YHKIIHOHAIBHOTO LIEHTPA OCYIIECTBIISET
CHEAYIOIINE TCUCTBHUS:

YCTaHABJIMBACT JIMYHOCTh 3asBUTENSI HA OCHOBAaHUU JOKYMEHTA, YJIOCTOBEPSIOLLErO
JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuiickoit denepanuu;

IIPOBEPSET MMOJHOMOYHUS MPEACTABUTEINS 3aABUTENS (B Cllydyae 0OpalleHusl MpeACTaBUTENs
3asIBUTENIA);

BBIJIAET PE3YJIbTAT IPEIOCTABIECHNUS] MyHULIMIIAIBHON YCIIYTH 3asiBUTENIO 0] POCIIUCH.

6.9. Ilpu oOpaimennn 3asBuUTeNs (IPEICTABUTENS 3asIBUTEINS) 3 MMOJIYYCHHEM pPe3yJibTara
MIPEAOCTABICHUSI MYHHUIMIAIBHOM YCIIyI'M, B CiIy4dae MOJayu 3asBJICHHUS O IPEAOCTABICHUU
MyHULIUMaIbHOW — ycayru  yepe3 EIIIY  pabGoTHMK  MHOrOQYHKIIMOHAJIBHOTO  IICHTpA
OCYILECTBIISAET CIEAYIOIUE ACUCTBUS:

YCTaHABJIMBAET JIMYHOCTh 3asBUTENS (NIPEACTABUTENs 3adABUTENs1) HA OCHOBAHHMM
NOKYMEHTA, yJIOCTOBEPSIONIEr0 JIMYHOCTh B COOTBETCTBUHM C 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu;

IPOBEPSET IOJHOMOYMSI NPENCTABUTENS 3asBUTENs (IpU OOpalEeHUH NpPECTaBUTEINS
3asIBUTENIA);

3anpallivBaeT y 3asBUTENS PETUCTPALMOHHBIA HOMEp 3asBIEHUS O IPEJOCTaBICHUU
MYHULIANTAJIBHON YCIIYTH, IOJAHHOIO 3asaBuTeneM uyepes EIITY;

ONpeneNsAeT CTaTyC UCIIONHEHUS 3asiBieHus 3assurens B [ UC;

yepe3s AUUC MOI] nenaer 3anpoc B CMOB miis nostyueHus pe3ysbTara npe1oCTaBiIeHUs
MYHULIUNAIBHON YCIYTH;

nosiydaer B AUC M®II pe3ynbrar npenoctaBieHus] MyHULUIIAIbHOW YCIIyTH;

MIPOBEPSIET  JACHUCTBUTENIBHOCTh  JJIEKTPOHHOM  MOANMCH  JIMLA,  [OANMCABIIErO
AIIEKTPOHHBIN IOKYMEHT;

pacreyaTblBaeT pe3ysbTaT INPENOCTABICHWS MYHUIMIIAJIbHOM  YCIYTH B BHUIE
AK3EMILUIApa 3JIEKTPOHHOIO JIOKyMEHTa Ha OyMa)KHOM HOCHUTEIE;

3aBepsAeT OK3EMIUISIP DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE ¢
UCIMOJIb30BAHUEM I1€YaTH MHOTO(YHKIIMOHAIBHOTO [IEHTPA;

BBIJJACT JOKYMEHT IO Pe3yjbTaTaM MPEIOCTABICHHUS MYHULHINAIBHOW YCIYIM 3asBHUTEIIO
(TpencTaBUTENIO 3asIBUTEIS) TIOJT TTOIHUCH;



3alIpalmmrBacT COIJIaCUC 3asgBuTeNns Ha y4qaCTue B CMC-OIIpOCC MOJis1 OHLCHKH KadCCTBa
IpCaAO0CTABJICHHLIX YCIYT MHOFO(bYHKI_[I/IOHaJIBHBIM LHCHTPOM.

[Tpunoxenne Ne 2 k
aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBICHUS

MYHHUIUTIAIBHOW YCITyTH

«llepeBox KUIOrO TOMELICHUS B
HEXKHUJIOE TIOMENICHHE W HEKHIIOro
MMOMEIIIEHHS B KWJIOE TOMEIIICHUEY

@®opMa 3asBICHHUS O MIPEAOCTABICHUN MyHULIMITAIBHON yCIIyTH

KOMY:

(Haumenosanue VNOJHOMOYEHHO20 opeana
UCNONIHUMENbHOUL  8lacmu cybvekma
Poccuiickoit @edepayuu unu opeaua
MEeCmHO20 camoynpaesienus) oT KOro:

(nonnoe naumenosanue, MHH, OI'PH mopuduueckoeco
auya)

(KoHmMaKmHulil meneg)oH, 2NeKMpPOHHASL NOYMA, NOYMOBbIl
aopec)

(hamunus, ums, omuecmeo (nocieouee - npu
HaAIuvuu), oanHwvle JoKymenma,
yoocmosepaowe2o TUYHOCHb,

KOHMAKmuulii  meneghon, aopec 31eKMPOHHOU NOUMbl  YNOIHOMOYEHHO20 JuYa(OaHuvle
npeocmasumens 3as6umeJis)

3ASBJIEHUE

0 MEPEBO/IC KUJIOTO TOMEIICHHS B HEXKUIIO€ MOMEIICHUE U HEXKUIIOTO MTOMEIIEHHUS B JKUIJIOE
IIOMEIIEHHE



[Ipomry mpenocTaBuTh MyHULUIIAIIBHYIO YCIYTY
B OTHOLICHUU ITOMELICHUS,

HAXOAIIETOCS B COOCTBEHHOCTH

(st ¢u3MYECKWX  JHI/MHAUBUAYAIbHBIX — npeanpunumateneii:  OUO,  1oKyMmeHT,
YAOCTOBEPSAIONIUN JTUYHOCTh: BHUA AokymeHTa mnacnopt, MHH, CHWIIC, OI'PHUII (mns
WHIUBUAYAJbHBIX MpEANPUHUMATENEH), I IOPUIMYECKUX JIAL: IIOJHOE HAaWMEHOBAaHUE
ropuanudeckoro auna, OI'PH, MHH pacnonosxkenHoro no

azpecy: (ropon, yiauua,
IIPOCIIEKT, ITPOE3]1, NEPEYIOK, II0CCE)

b b

No noma, Ne kopryca, CTpoeHHUs
piry p

(No kBapTupsl, (TeKylllee Ha3HaueHUWE MMOMelleHus (00mas Momaab, O KHUias
MOMEIIEHUs1) (PKUJIOC/HEKUIIOe) TUIONIA/b) W3 (PKUJIOTO/HEKHIIOTO) TOMEIICHHS B
(HeKHUII0€/5KUIIOL)

(Hy»HO€ ITOTYEPKHYTh)

[Toanuce JlaTa

(pactmdpoBKa MOJITUCH)




[Tpunoxenne Ne 3 k
aIMUHUCTPATUBHOMY PETJIAMEHTY
MPE0CTABICHUS MYHULIUTTAIBHOU
YCIYTH

«IlepeBoa KWUIIOrO TIOMEIIEHUS B
HEXKHUJIOC TIOMEIICHHUE W HEKHJIOro
MMOMEIIICHUS B KMJIOE TTOMEIIICHUEY

YTBEPXJEHA
ITocTanoBiaeHHEM
[IpaButenbcTBa
Poccuiickoit

®enepaunun
ot 10.08.2005 Ne 502

OOPMA
YBEIIOMJICHHUS O TIEpeBOjIe (0TKa3e B MEPEBO/IE) KUIIOTO (HEKHUIIOTO)
TIOMENICHUS B HEXKHUIIO0C (3KUJIOE) TIOMEIIICHUE

Komy
(pamMumus, UMsI, OTIYECTBO —

JUTSI TPaXK/IaH;

IIOJIHOC HAMMCHOBAHHC OpraHU3aluu —

JUISL FOPUTUICCKUX JTHIY)

Kyna

(MOYTOBBIN MHAEKC U aJIpec
3asBUTENS COTJIACHO 3asIBICHUIO

0 IepeBo/Ie)

YBEJOMJIEHUE
0 nepeBojie (0TKa3e B MEPEBOJIE) KHUIIOTO (HEKUIIOTO)
MOMENIEHUS B HEXKUIIOE (PKHIIO€) TOMEIICHUE



(MoJHOE HaMMEHOBAaHUE OpraHa MECTHOTO CaMOYIIPaBJICHMUS,

OCYILECTBIISAIONIETO MEPEBOJ] TOMEIICHHUS)
paccMOTPEB MPEJICTABICHHBIE B COOTBETCTBUM C YacThio 2 crarhbu 23 JKWIMIIHOrO Kojaekca
Poccuiickoit @enepannn TOKYMEHTBI O TIEPEBOJIC MIOMEIIICHUSI OOITEH TI0MIABI0

KB. M,
HAXOJISIIIETOCS TI0 aJpecy:

(HaMMEHOBAaHHE TOPOJICKOTO HUJTU CEIIbCKOTO TTOCEIICHHSI )

(HaMMEHOBAHHME YJIMIIBI, IUIOIA U, POCIICKTa, OyIbBapa, mpoe3ia u T.I1.)

JIOM , _Kkopmyc (BJlaJieHue, CTPOEHHUE) , KB. ,_ W3 OKWIOro (HEXKWIOro) B  HEXKWIIOE
(cxuoe)

(HEeHYKHO€ 3aYePKHYTb)

(HEeHYXHO€ 3aUYEPKHYTb)
B LIEJISIX MCIIOJIb30BAaHUS TIOMEIICHNUS B KaUeCTBE

(BI/II[ HCIIOJIb30BaHUA IIOMCIIICHHUA B
COOTBCTCTBHNHU

C 3as4BJICHHECM O nepeBoz[e)

PEIINJT (

(HaMMEHOBaHME aKTa, JAaTa €ro MPUHATHS U HOMEP)
1. [TomernieHre Ha OCHOBAHHH MPUIIOKEHHBIX K 3asIBICHUIO JIOKYMEHTOB:

a) MEepPEeBECTH U3_KWIOr0 (HEKUIIOr0) B HeXKMioe (Gkuiioe) 0e3 mpeaBapuTeIbHbIX YCIOBUM;
(HeHYXHOE 3aUYEPKHYTh)

0) mepeBecTH W3 JKWIOTO (HEKUIOT0) B HEXMIOe (KWIOE) TMPH YCIOBHU MPOBEICHUS B
YCTaHOBJIEHHOM TIOPSIIIKE CJIEIYIONINX BUIOB PaboT:

(mepedenb pabOT MO MEPEYCTPOUCTBY

(mepemyiaHMPOBKE) MOMEILICHUS

WJIM UHBIX HEOOXOIUMBIX pabOT IO PEMOHTY, PEKOHCTPYKIINHU, PECTaBpalliy TIOMEIICHNU )

1. OTka3aTh B NEPEBOJE YKA3aHHOTO MOMEUIEHUS W3 KHIOTO (HEXKHIOr0) B HEXKUIIOE
(>kuI10€) B CBSI3U C

(ocHOBaHME(s1), YCTAHOBIEHHOE YaCThIO

1 cratem 24 JXwmumHoro Kojaekca
Poccuiickoit deaeparyin)

(IOMKHOCTD JIMLIA, TOAUCABILIETO YBEIOMIICHUE) (ToamucCH)
paciudpoBKa MOIMHUCH )

200 T

M.IL
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